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1.O01Me moJ10KeHust
1.IlpeamMeT peryJupoBaHusi AIMHHUCTPATHBHOTO perjiaMeHTa

1.1 AQMUHHCTPATUBHBIA PETIAMEHT MPEIOCTABICHUS MYHMUIUIIAJBHOM YCIyT'H
«YcraHoBka MH(OPMAlIMOHHONW BBIBECKH, COTJIACOBAHWE IM3ANH-TIPOCKTa pa3MEIICHHUs
BBIBECKM» pa3pabOTaH B LEJSX MOBBIIIEHUS KA4eCTBA U JIOCTYIHOCTU MPEJOCTABICHHUS
MYHULIMIIAIBHOMN YCIIYTH, ONPEEIAET CTAHAAPT, CPOKU U IOCIEA0BATEIBHOCTD IEUCTBUI
(aIMMHHUCTPAaTUBHBIX  MPOLEAYpP)  HPU  OCYIIECTBIEHWHM  TOJHOMOYMWA  TIO
MYHULIUIIATBHOMY 00pa30BaHUIO0 MyHUIIMIAIBHBIN OKpyT ropoa CiaaBropon AnTaickoro
Kpas

2.Kpyr 3asBurenei

2.1. 3agBuTenssMH Ha TOJYYEHHE MYHHUIUINAIBHOW YCIYTH  SIBISIOTCS
WHAVBUyaJIbHbIE PEINPUHUMATEIHN U IOPUINYECKUE TTUIa (1aee — 3asBUTENbD).

2.2. HWutepechl 3asgBUTENEH, YKa3aHHBIX B NyHKTe 1.2 HacTOsIIETrO
AJIMUHUCTPAaTUBHOTO  perjaMeHTa, MOTYT TMpPEeICTaBJIsITh Jidila, OO0Jajarouiue
COOTBETCTBYIOIIMMU MTOTHOMOUYUSIMU (J1ajiee — MPEICTaBUTEND ).

3. Tpe6oBanusi k nopsiAKY HHGOPMHUPOBAHHS O NMPeIOCTABIEHUHI
MYHUIUNAJIBHON YCIYyTH

3.1. UndopmupoBanue o TOpAIKE MPEAOCTABICHUS MYHUIMIAIBHON YCIYTH
OCYIIECTBIISETCS:

1) HemocpeACTBEHHO TIPU JMYHOM TPUEME 3aABUTENSI B  AOMUHUCTIPAYUIO
MyHUyunamvHo2co  okpyea  2opoo  Cnaseopoo  Anmaiickoeo  kpas  (mamee -
YONMHOMOYEHHBIA OpraH) Wi MHOTOQYHKIMOHATIBHOM IIEHTPE MPEJOCTABICHUS
rOCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT (J1ajiee — MHOTO(PYHKIIMOHATBHBIN LIEHT));

2) no tenedoHy YOITHOMOUYEHHOM OpraHe Uid MHOTO(PYHKIIMOHAIBHOM IIEHTPE;

3) NUCBMEHHO, B TOM YHCII€ MOCPEACTBOM 3JEKTPOHHOW MOYTHI, (PAKCUMUIILHOM
CBSI3H;

4) mocpeICTBOM pa3MEIleHUs] B OTKPBITOM U TOCTYyHOM hopme nHopMaIuu:

B (henepanbHON rocygapcTBeHHOM MH(OpMannMoHHOW cucteme «EauHbli moprtan
rOCYJapCTBEHHBIX M MYHHIMIAIbHBIX ycuyr (dynkmmid)y (https://www.gosuslugi.ru/)
(manee — EINT'Y);

Ha odunmaaprHOM caiite Ymonmaomouennoro oprana (https://slavgorod.ru/);

5) mocpencTtBoM pasMmenieHus uWH(opManuu Ha WHGOPMAIMOHHBIX CTEHJIAX
VYT0JTHOMOYEHHOTO OpTraHa Wi MHOTO(QYHKIIMOHAIBLHOTO IICHTPA.

3.2. UadopmupoBaHre OCYIECTBISETCS MO BOMPOCaM, KaCarOIIMMCS:

CIIOCOOOB MO/Ia4M 3asBJICHUS O TPEIOCTABICHUN MYHUIIMITAIbHON YCITyTH;

anapecoB  YIMOJHOMOYEHHOTO OpraHa ¥ MHOTO(DYHKITMOHAIBHBIX IICHTPOB,
oOpalieHre B KOTOpble HEOOXO0IUMO JIJIsl TPEIOCTABICHUS MyHUIIUTIATBHOU YCITYTH;

CIpaBOYHOM HH(poOpManuu O padoTe YMOJTHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
nojipaszieIeHui Y IOJTHOMOUYEHHOTO OpraHa);



JIOKyMEHTOB, HEOOXOMMMBIX TSI TPEAOCTaBICHUS MYHHIIUTAIBHOW YCIYTH U
YCIIyT, KOTOpbIE SIBISIIOTCA HEOOXOIUMBIMU M 00S3aT€IbHBIMHU [UJISl MPEJOCTABJICHHUS
MYHUIUTIATBHON YCIIYTH;

NopsiJiKa U CPOKOB MPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH;

nopsiJika TOJY4YeHUsT CBEIEHUH O XOJIe pPAaCCMOTPEHHUs 3asBJICHUS O
NPEIOCTAaBICHUU MYHHUIMIIAIBHON yCIyIM W O pe3yjbTaTax MpeaoCTaBICHUs
MYHUIUTIATBHON YCIIYTH;

[0 BOIPOCAaM TMPENOCTABJICHUS YCIYT, KOTOpBIC SIBISIOTCS HEOOXOAMMBIMU U
00s3aTeNbHBIMU JJIS1 IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

nopsiika JocyaeOoHoro (BHeCyneOHOTO) oOkamoBaHUs JCUCTBUI (Oe31eiCTBUA)
JTOJDKHOCTHBIX ~ JIMIl, W TPUHAMACMBIX HWMH PEIICHUA TP TMPEIOCTABICHHUH
MYHHUIUMIAIBHON YCIYTH.

[Tonyyenue nHGOpMauu MO BONPOCaM MPEJOCTABICHHUS] MyHULUIIAIBHON yCIIyTH
U YCIyT, KOTOpPbIE SIBIISIOTCS HEOOXOMUMBIMU W 00sI3aTEIBHBIMH JIJISi TIPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH OCYIIECTBIISIETCS OECIIaTHO.

3.3. [Ipu ycTHOM OoOparinennu 3asButes (TMaHO win o tenedony: (838568)5-04-
88) nomKHOCTHOE IO YTIOJIHOMOYEHHOI'O OpraHa, paboTHUK MHOTO()YHKIHOHAIBHOTO
LIEHTPA, OCYLIECTBIISIONINI KOHCYJIBTUPOBAHUE, OAPOOHO U B BEKIMBOU (KOPPEKTHOIN)
(dopMme nHPopMUpPYET 0OPATUBLINXCS 10 UHTEPECYIOLIUM BOIIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HAYMHATBHCSI C WHPOPMAIMH O
HAaVMEHOBAHMM OPraHa, B KOTOPbIA MO3BOHWJ 3asBUTENb, (paMWINH, UMEHH, OTYECTBA
(mocnegHee — MpU HAJIMYMHU) M JIOJDKHOCTH CHELUANINCTa, MPUHSABIIETO Tesie(OHHBIN
3BOHOK.

Ecnu 10mKHOCTHOE U0 YTIOJTHOMOYEHHOTO OpraHa HE MOXKET CaMOCTOATENbHO
JaTh OTBET, TeJIE(POHHBIM 3BOHOK JOJKEH OBITh MepeajpecoBaH (MEPEBE/ICH) HA IPyroe
JOJKHOCTHOE JIMLIO WJIU YK€ OOpaTUBILIEMYCS JIMIY JOJKEH ObITh COOOIIEH Tene(OHHBIM
HOMED, TT0 KOTOPOMY MOKHO OyJIeT MOJyYUTh HEOOXOIMMYI0 HH(POPMAITHIO

Ecnu moaroroBka otBera TpeOyeT MPOAOHKUTEIBHOIO BPEMEHM, OH TMpejyiaraet
3asBUTEIIO OJIMH U3 CIEAYIOIIUX BAPUAHTOB JaJbHEUIINX JEHCTBUN:

W3JIOKUTH OOpalieHue B MUCbMEHHON (popMme;

HA3HAYUTD JPYToe BpeMs JIJIsi KOHCYJIbTAIIUM.

JIOJDKHOCTHOE IO  YIIOJIHOMOYEHHOTO OpraHa He BIIpaBe OCYLIECTBISATH
nH)OpMUPOBAHNUE, BBIXOMAINIECE 3a pPAMKA CTAaHAAPTHBIX TMPOIEAYP H  YCIOBHM
NPEIOCTaBICHUS MYHULMIIAJIBHOM YCIYTM, W BJMSIONIEE MPSIMO WM KOCBEHHO Ha
IPUHUMAEMOE pEelICHUE.

[IponomkuTensHOCT, MHGOPMHUPOBAHUS MO TenedOHY HE JTOJKHA mpeBbmaTh 10
MUHYT.

NudopmupoBanre OCyHIECTBISIETCS B COOTBETCTBUUM C TpapuKOM MpUEMa
IpaXKJIaH.

3.4. Tlo nuCbMEHHOMY OOpAaIIEHUIO JOHKHOCTHOE JIMIO YTOIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a MPEJOCTABJICHHE MYHHIIMMAIBHOW YCIYTH, TOJPOOHO B
MUCBMEHHOW (hopMe Pa3bICHIET TpakJAaHWHY CBEJICHHUS MO BOIMPOCAM, YKa3aHHBIM B
MyHKTE 3.2. HACTOSIIEro AAMUHUCTPATUBHOIO PEriaMeHTa B MOPSAJKE, YCTAHOBICHHOM
@®enepanpHbiM 3akOHOM OT 2 Masg 2006 r. Ne 59-®3 «O mnopsake paccMOTpEHHS



oOpaienuil rpaxaan Poccuiickoit @enepamnun» (nanee — PeaepanbHbiil 3akoH Ne 59-
@®3).

3.5. Ha EIII'Y pa3memarorcsi CBeleHHs, INpeaycMoTpeHHble IlonoxeHuem o
dbenepanbHOil rocyaapcTBEHHONM HHGOpPMAIMOHHONW cucteMme «dDeaepanbHbI peecTp
rOCyJapCTBEHHbIX U  MYHMIMMOAIBbHBIX  yCcIyr  (QyHKUUN)»,  YTBEP>KIECHHBIM
noctanoBieHueM [IpaButenscTtBa Poccuiickoit denepanuu ot 24 oktsaops 2011 rona
Ne 861.

Hoctyn x uHbOpMaMU O CPOKAX U MOPSAJIKE MPEAOCTABICHUS MYHUIIUNATBLHON
YCIIYTH OCYIIECTBISICTCS 0€3 BBITOJHEHHUS 3asBUTENIEM KaKHX-THOO0 TpeOOBaHUil, B TOM
yrcie 0e3 HCHOJb30BaHUSA MPOTPAMMHOIO O0O€CleYeHHs, YCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHUE CPEACTBA 3asBUTENS TpeOyeT 3aKIIOYEHHUS JHMIICH3MOHHOTO WM HHOTO
COTJIAIIEHMsI C MPaBoOOIagaTeIeM MPOrpaMMHOTO 00€eCIieYeHus1, IPeayCMaTPUBAIOLLETO
B3MMAaHHE TIJIAThI, PETUCTPALIMIO WM aBTOPU3AIMIO 3asIBUTEIIS WM MPEAOCTABICHUE UM
NEPCOHAIBHBIX TAHHBIX.

3.6. Ha odunuansHOM caiiTe YTOJHOMOYEHHOTO OpraHa, Ha CTEHJaX B MecCTax
IPEIOCTaBICHUSI MyHUITUTIATBHOW YCIYTH U YCIIYT, KOTOPBIE SBJISIIOTCS HEOOXOAMMBIMU
U 00s3aTeNIbHBIMUA  JJIS  TPEAOCTABICHUS  MYHUIMIIAJIBHOM  YyCIyrM, ©U B
MHOTO(YHKIIMOHAJILHOM IIEHTPE pa3MeIaeTcs Ciaeayrolias crpaBoyHas HHGOpMaIus:

O MecTe HaxoxJAeHus U Tpaduke paboThl YTOJHOMOYEHHOTO OpraHa HU uX
CTPYKTYPHBIX MOJPa3JI€ICHUN, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIMNAIbHON
YCIIYTH, & TaK)K€ MHOTO(DYHKIIMOHAJIbHBIX [IEHTPOB,;

cripaBOYHBIC Teae(hOHBI CTPYKTYPHBIX MOApa3ieieHuil YTTOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a MPEIOCTABJICHUE MYHULMNAIBHON YCJIYrd, B TOM YHUCJIE HOMEp
tenedoHa-aBTonHpopmaropa (Mpu HATUYKHN);

aapec OoQUIMAIBHOTO CaiTa, a TakXe HJICKTPOHHOU MOoYThl U (Wiau) (GopMbl
00paTHOM CBSI3M YTOJHOMOYEHHOIO OopraHa B cetu «IHTepHeT.

3.7. B 3anax oxuaaHusi YNOJHOMOYEHHOTO OpraHa pa3MelalrTcsi HOPMATHUBHBIE
IIPABOBBIE AKTHI, PETYIUPYIOLIUE MOPAIOK MPEAOCTABICHUS MYHHUIUIIAIBHON YCIYTH, B
TOM 4HCJIe AJIMUHUCTPATUBHBIA PETJIaMEHT, KOTOpbIE IO TPEeOOBAHUIO 3asIBUTEIS
PEAOCTABISIOTCS EMY JISI O3HAKOMJICHHSI.

3.8. Pa3memenne wHbOpMaMK O TOPSIKE MPEIOCTABICHUS MYHUIUTIATHLHOM
YCIIYTH Ha WH(POPMAIMOHHBIX CTEH/IaX B MOMEIICHUH MHOTO(QYHKIIMOHAIBLHOTO IEHTpa
OCYILIECTBJISIETCA B COOTBETCTBUM C  COIJIAIIICHUEM, 3AKIIOYEHHBIM  MEXIY
MHOTO(QYHKIIMOHAJIBHBIM LIEHTPOM M Y TIOJTHOMOYEHHBIM OPTaHOM C y4eTOM TpeOOoBaHUM
K UHGOPMUPOBAHHUIO, YCTAHOBJICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.9. Uundopmanmss o0 XOJe pPacCMOTPEHHUs 3asBICHUS O MPEIOCTABICHUU
MYHULIUMTAIBHON YCIYTH W O pe3yJbTaTax MPEIOCTaBICHUS MYHUIIMIAIBLHOW YCIyTd
MOXXET OBbITh TOJIyd€HA 3asBUTENEM (€ro Npe/CTaBUTENIEM) B JMYHOM KaOWHETE Ha
EIIl'Y, a Takxe B COOTBETCTBYIOIIEM CTPYKTYPHOM NOAPA3AEICHUU Y IIOJIHOMOYEHHOTO
opraHa Mpu OOpalIeHUH 3asIBUTENS JTUYHO, MO TENePOHY MOCPEACTBOM DICKTPOHHOU
MTOYTHI.



I1. Cranpaprt npeaocTaBjieHus MyHUIIUNIAJIbHOM YCJIYIH
4. HamMeHOBaHHE MYHULIMIIAJILHOMU yCJIYTH

4.1. MyHununanbHas ycliyra «YcTaHOBKa WH(GOPMAIMOHHONW  BBIBECKH,
COTJIaCOBaHUE JU3aNH-TIPOEKTa PA3MEIICHUS BRIBECKI

5.HanmmeHOBaHMe OpPraHa rocyiapcTBeHHO BJIACTH, OPraHa MeCTHOIO
caMOynpaBJieHUs! (OPraHU3auMHu), PeI0CTABIAIONIEr0
MYHUIUNAJIBHYIO YCJIYTY

5.1. MyHuuunangpHasi yciayra MOpeaoCTaBisieTcsl YTOJTHOMOYEHHBIM OpPraHOM —
AOMUHUCMPAYUSL MYHUYUNATbHO20 OKpy2a 20pod Cnaszopod Anmartickoz2o Kpas.

5.2. B nmOpenocTraBieHWM MYHUIUIIAIBHOW YCIYTM NPUHUMAIOT y4acTHE
Y1nonHOMOYEeHHbIE  OpraHbl  (MHOTO(YHKIIMOHAJIBHBIE  ILIEHTPHl MPU  HAJIUYHUH
COOTBETCTBYIOILIETO COTJIAILIEHUS! O B3aUMOJICHCTBUM).

IIpy mnpenocTaBleHUM MYHUUMIIAUIBHOM YCIYTH  YIIOJHOMOYEHHBIM OpraH
B3aUMO/ICMCTBYET C:

- Ynpasnenuem deaepanbHoil HAIOroBou ciryx6s1 Poccuu;

- Yopasnenuem denepanbHoil C1y)Obl TOCYIapCTBEHHON PETUCTpaIliK, KajacTpa
1 Kaptorpaduu.

5.3. Ilpn mpenocTaBleHMM MYHULMNAIBHOM YCIYrH YIIOJHOMOYEHHOMY OpPTraHy
3ampeniaeTcss TpeOoBaTh OT 3asBUTENS OCYIICCTBICHUS JCHCTBUM, B TOM YHCIIEC
COrJacoBaHUM, HEOOXOAUMBIX IS TOJYYEHHUS] MyHUIIMNAIBHON YCIyTU U CBS3aHHBIX C
oOpalieHleM B HMHBIE TOCYJapCTBEHHBIE OpraHbl M OpraHu3aluy, 3a HCKIIOYEHUEM
MOJIYYEeHUS YCIYT, BKIOUEHHBIX B MEPEUYEHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMU
U 00s3aTEIBHBIMU ISl IPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH.

6.0nucanue pe3yjbTara nNpeaoCcTaABJeHUsI MyHUIMIAIBLHON yCIyTrH

6.1. Pe3ynbraToM npenocTaBieHUs: MyHULIUNAIbHOW YCITyTH SIBISIETCS:

- YBEJIOMJICHHE O COTJIACOBAaHWUHU yYCTAHOBKU WH(OPMAIIMOHHOW BBHIBECKH, THU3ANH-
MIPOEKTa Pa3MEILECHUS BbIBECKU,

- OTKa3 B MIPEIOCTABJICHUM YCIIYTH.

7. Cpoxk mpenocTraB/ieHHMsI MYHUIMNAJbHONH YCJIYIrH, B TOM 4YHCJE € y4eTOM
HEO0X0AMMOCTH OOpalleHHs] B OPraHU3alMH, YYACTBYKOIIHE B INpPeI0CTABJICHUM
MYHUIUNAJIbHOM yCJIyTH, CPOK NPUOCTAHOBJICHUSA NpeaoCTaBIeHHA
MYHUIUNAJIbHOM YCJIYT'H, CPOK BbIIA4YM (HANPABJIEHNS) JOKYMEHTOB, SIBJISTIOIIUXCS
pe3yJabTATOM NMPeI0CTABJICHUS MyYHHMIMIIAIBHON yCJIYI'H

7.1. YnonHoMoueHHBIH oprad B TeueHue 10 paboumx qHEH CO IHS perucTparuu
3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX I MPEIOCTABICHUS MyHUIIUIAIBHON yCIyTH
B YIIOJIHOMOUYEHHOM OpTaHe, HAIpaBIIeT 3asiBUTEIIO0 CIIOCOOOM yKa3aHHOM B 3asiBJICHUU
OJIVH U3 pe3yJIbTaTOB, YKa3aHHBIX B MyHKTE 2.5 AJIMHUHHCTPATUBHOIO PETJIAMEHTA.



8. HopmaTuBHbBIE NPaBOBbIE AKThI, PeryJTUPYIOLIHe NPeI0CTABIECHHE
MYHUIIUNAJIbHOM YCJIYTH

8.1. IlepeueHb HOPMATUBHBIX IMPABOBBIX AKTOB, PErYIMPYIOIIMX IPEIOCTABICHUE
MYHULIMNIATBHON YCIIYyTU (C yKa3aHWEM HX PEKBU3UTOB U HMCTOYHUKOB OQPHUIIMAIBHOTO
OonmyOJIMKOBaHUsI) B (eAepalbHON TOCyIapCTBEHHOW HH(DOPMAIIMOHHOM CHCTEME
«DenepanbHbId peecTp TOCYIAPCTBEHHBIX U MYHHUIIMIANBHBIX YCIyT (QyHKUIUN)» U Ha
EIIT'Y.

9. UcyepnbiBaOIMii NepedeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBHU C
HOPMATHBHBLIMHU MPABOBBIMHU AKTAMH /ISl IPEAOCTABJIEHUS MYHHUIMIIAJIbHOM
YCJIYTH M YCJIYT, KOTOPbIE ABJSIOTCA HE00X0AMMbIMHU M 00513aTeJIbHBIMHU JIJIsI

NpeA0CTABJEHNSI MYHUIIMIIAJIBLHOM YCIYTH, MOAJIEKANMX MPeACTABJICHUIO

3asiBUTEJIEM, CIIOCOOBI X MOJIyYeHHUS 3asiBUTEJIeM, B TOM YHCJIe B JIEKTPOHHOM
(opme, mMOPsSIIOK UX MPeACTABIEHUS

9.1. 1ns nosty4eHUss MyHULIMIATBHOM YCIIYTH 3aIBUTEIb MIPEACTABIISACT:

1) mpaBoycCTaHaBIMBAIOMIMK JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MeliacTcs
3asBUTEINb (B Cydae, €clii HEOOXOJAUMBIE JTOKYMEHTBHI U CBEJICHUS O MpaBax Ha OOBEKT
orcytcTByI0oT B EI'PH);

2) cormacue COOCTBEHHHMKA (3aKOHHOTO  Bjajeiblla) Ha  pa3MelleHue
MH(POPMAITMOHHON BBIBECKU (B Cllydae, €CJIM JJi1 YCTAaHOBKH BBIBECKH HCIOJIb3YETCS
MMYIIECTBO UHBIX JIUIT);

3) Au3aliH-TIPOEKT.

[Ipu nampaBnenuu 3asiBienus nocpeactBom EINY dopmupoBanue 3asBieHus
OCYIIECTBJISICTCS TOCPEACTBOM 3arojHeHus: uHTepakTuBHOW (opmbl Ha EIY 6e3
HE0OXOIUMOCTH JOTIOTHUTEIBHON TTO/1auu 3asIBICHUS B Kakoi-nbo uHou dopme.

B 3asBneHun Takke yKa3bIBaeTCsl OJIMH U3 CIEAYIOIIMX CIIOCOOOB HaIpaBiICHUS
pe3yJbTara MpeioCTaBICHUS] MyHULIUITAIIBHOW YCIYTH:

B (hopMe PIIEKTPOHHOTO JOKYMEHTa B TnyHOM KabuHeTe Ha EIITY;

Ha OyMa)XHOM HOCHUTEJE B BHUJEC PACIEUaTaHHOTO SK3EMIUISIpa AJIEKTPOHHOTO
JIOKYMEHTa B Y TOJIHOMOUYEHHOM OpraHe, MHOTO(DYHKIITMOHAILHOM LIEHTPE.

9.1.1. lokyMeHT, yA0CTOBEPSIOIINIA JTUYHOCTD 3asIBUTENS, PEICTABUTEIIS.

B cnyuyae nanpasienus 3asBieHus nocpeactsoM EIIY cBenenus u3 1OKymMeHTa,
YAOCTOBEPSIIONIETO  JIMYHOCTh  3asBUTENS, MPEACTaBUTENsA, MPOBEPSAIOTCA  IpHU
NOATBEPKJACHUU  y4eTHOW 3amuch B  ExauHoil  cucreme  uaeHTU(PUKALMK U
ayrentuukauuu (nanee — ECUA).

B ciuywae, ecnum 3asBiIeHUE TMOJAETCA MPEICTABUTEIEM, JOMOJHUTEIBHO
MPEJOCTABISACTCS  JOKYMEHT,  IOJATBEPKIAIOMIMI  MOJHOMOYHUS  IPEACTaBUTENS
JNEeNCTBOBATh OT UMEHU 3asIBUTESI.

B cnydae eciu JOKYMEHT, MOJTBEPKIAIOIIMI TMMOJTHOMOYMS 3asBUTENS BbIJAH
IOPUIUYECKAM JIMIIOM — JOJKEH OBITh TOJIMWCAaH YCWJICHHOW KBaTM(PUKAIIMOHHOM
AIEKTPOHHOMN MOAMUCHIO YIIOJTHOMOYEHHOTO JIUIA, BIAABIIETO TOKYMEHT.



B ciywyae ecnu AOKYMEHT, MOATBEPXKIAIOIIMKM MOJHOMOYHMS 3asBUTEN BbIIAaH
UHIUBUIYAJIIbHBIM ~NPEINPUHUMATEIEM — JOJDKEH OBIThb MOJNMCAH YCUJIEHHOM
KBAJIM(PUKALIMOHHON AJIEKTPOHHOM MOJIUCHI0 MHAUBUYAIbHOTO NPEAIPUHUMATEIIS.

B ciywyae ecim JOKYMEHT, NOATBEPKAAIOLIMN IIOJHOMOYMS 3asBUTENS BBIIAH
HOTApUyCOM — JIOJDKEH OBITh MOANMCAH YCUJICHHOW KBAJIM()UKALMOHHOW 3JEKTPOHHOU
NOJAIMCHI0 HOTapHyca, B HMHBIX CIy4asX — IOANHMCAHHBIA IPOCTOM 3IIEKTPOHHOU
HOJIHCHIO.

9.1.2. 3asBneHuss W TMpHJaraemble JOKYMEHTHI, YKa3aHHbIe B myHKTax 9-.9.1
AJMUHHCTPAaTUBHOTO pErJIaMEHTa HANpaBIAIOTCS (IMOJAIOTCS) B YTOJIHOMOYEHHBIM
Opran B D3JIEKTPOHHOH ¢opMe MyTeM 3amojHeHUs (OpMbI 3ampoca Yepe3 JIMYHBIN
kaOuner Ha EIII'Y.

10.AcyepnbiBaromuii nepevyeHb JOKYMEHTOB, HEOOX0AUMbIX B COOTBETCTBUHU
¢ HOPMATHBHBLIMH MPABOBBIMU AKTAMM JJISl IPEAOCTABJICHUS MYHHUITUIIAJIbLHOMN
YCJIYI'H, KOTOPbIe HAXOAATCSH B PACHOPSAKEHUU FOCYAAPCTBEHHbIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPABJICHUS U UHBIX OPraHOB, YYACTBYIIHUX B NMPeI0CTABJICHUN
roCyAapCTBEHHbIX WM MYHULIMNAJIbHBIX YCJIYT

10.1. IIpu mpenocTaBieHUH MYHHUIMIIAIBHOW YCIYTH 3alrpeliaercss TpeboBaTh OT
3asIBUTEIIA:

10.1.1. IlpencraBieHus JOKYMEHTOB M HMH(POPMAlLUHU WM OCYLIECTBICHUS
NEUCTBUN, TIPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTHBHBIMHM TPABOBBIMU AKTAMH, PETYIUPYIOIIMMH OTHOIICHHS, BO3HUKAIOIIUE B
CBS3M C MPEJOCTaBICHUEM MYHUIIMIIAIIBHON YCITYTH.

10.1.2. IIpeacraBnenusi JOKYMEHTOB U MH(POPMAILIMH, KOTOPbIE B COOTBETCTBUU C
HOPMATUBHBIMU MPABOBBIMH akTaMu Poccuiickoit ®Denepauuu U Aamatickoeo Kpas,
MYHULIUINIATBHBIMU [TPABOBBIMU aKTaAMH AOMUHUCMPAYUU MYHUYUNATLHO20 OKpY2ad 20pO0
Cnaseopoo Anmaiickoeo Kpas HaXOASITCS B PACHIOPSHKEHUU OPTaHOB, MPEIOCTABIISIONINX
MYHUIMNAIBHYIO  YCIyry, TOCYHapCTBEHHBIX  OpraHoB, OPraHoB  MECTHOIO
camMOynpaBlieHUus! U (UJM) MOABEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CaMOYINPAaBJICHHUS  OpraHU3alWid, YYacTBYIOIIMX B  HPEAOCTaBICHUU
MYHULMIAIBHBIX YCIIYT, 32 HCKIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaTbu 7
denepanpHoro 3akoHa ot 27 wuiona 2010 roma Ne 210-®3 «OO06 opraHuzanuu
PEIOCTaBIEHUSI TOCYJAPCTBEHHBIX U MYHULMNAIBHBIX YCIyr» (nanee — deaepanbHbIi
3akoH Ne 210-D3).

10.1.3. IlpencraBieHus IOKYMEHTOB W HWH(OpManuu, OTCYTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH MPU TNEPBOHAYAIHLHOM OTKa3e B MpHUEME
JOKYMEHTOB, HEOOXOAMMBIX MJIA MPEAOCTABICHUS MYHUIUIAIBHOW YCIyru, JubO B
NPEeI0CTaBICHUU MYHUIIMTAIBHON YCIIYTH, 38 UCKIIOUEHUEM CIIEIYIOUIUX CIIy4aeB:

U3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX MPABOBBIX AaKTOB, KacCarOIIMXCS
MIPEAOCTABIEHUS MYHUIIMNIAIBHON YCIYTH, MOCIE MEPBOHAYAIBHON MO1aYM 3as1BJICHUS O
MIPEA0CTABIEHUN MyHUIIMIIATBHON YCIIYTH;

HAJIMYUE OLIMOOK B 3asBJICHUM O MPEIOCTABICHUU MYHULIUMATBHONW YCIyTH U
JOKYMEHTaX, IOJAHHBIX 3asiBUTEJIEM I[I0CJIE IEPBOHAYAIBHOIO OTKa3a B IPHEME
JOKYMEHTOB, HEOOXOIUMBIX HJisi MPEAOCTaBICHHUS MYHHUIUMNAIbHON yClIyru, 1nbo B
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MIPEAOCTABIEHUN MYHUIIMNIATBHOW YCIYI'M M HE BKJIKOYEHHBIX B IPEICTABICHHBIN paHee
KOMIUJIEKT JOKyMEHTOB;

UCTEYCHUE CpOoKa JEHCTBHSI JOKYMEHTOB WJIM H3MEHEHHE HH(OpMaluu mocie
NEPBOHAYAILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOJUMBIX MJisi MPEAOCTaBICHUS
MYHUITUTIATBHON YCIIYTH, TUOO0 B MPEOCTABICHUN MYHULIUITAILHON YCIYTH;

BBISIBJICHUE JOKYMEHTAJILHO MOJTBEPKACHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO
WIH IPOTHUBOIIPABHOTO JercTBUs (Oe3meiicTBUS) JOJIKHOCTHOTO h1700F:]
YTIOTHOMOYEHHOTO OpraHa, CIIy:Kallero, padOTHUKa MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
pabOTHHUKA OpraHW3allud, MpeaycMOTpeHHOW dYacThio 1.1 cratem 16 denmepanpbHOTO
3akoHa Ne 210-®3, npu nepBoHAYATLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
IUIA ~ TPEJOCTaBICHUS  MYHUUMIAIbHOM  yciIyrd, JuOO B  MPEAOCTaBICHUU
MYHUIUIAJIBHOM YCIYIM, O 4Y€M B IHUCbMEHHOM BHJI€ 3a MOJNUCHIO PYKOBOIAUTEIS
YIOJIHOMOYEHHOTO OpraHa, PyKOBOIAUTENIS MHOTO(QYHKIIMOHAJIBHOTO LEHTpa NpH
[EpPBOHAYAJILHOM OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABIICHUS
MYHULIUNIATBHON YCIYTH, TUO0 PyKOBOJUTEINS OpraHU3alMU, IPEIyCMOTPEHHOM YacThio
1.1 crateu 16 ®@enepanpHoro 3akoHa Ne 210-D3, yBegomisieTcsi 3asBUTENb, a TaKkKe
IPUHOCSTCS] U3BUHEHUS 32 JI0CTaBJICHHbIE HEY100CTBa.

11. UcuepnbiBalomini nepedyeHb OCHOBAHUM VISl 0TKA3a B PUeMe J0KYMEHTOB,
HEO0XOAMMBIX /Il IPEeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYT'H

11.1. OcHoBaHusiMH JJIsi OTKa3a B TIpUEME€ K PACCMOTPEHHUIO JTOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABIECHUS MYHULIUIIATBLHON YCIYTH, SIBISIOTCS:

a) YBEIOMJIEHHE IMOJAHO B OpraH MYHUUUINAIBHOW BIACTH, OpPraH MECTHOTO
CaMOYIPABJICHUS WJIM OpPraHu3alMilo, B IOJHOMOYMS  KOTOPBIX HE  BXOAMT
MPEI0CTABIICHUE YCIYTH;

0) HemoJiHOE 3amojiHeHHEe mojeil B (opme yBeIOMJIEHUS, B TOM YHUCJIE B
UHTEpakTUBHOU (hopme yBenomieHus Ha EIITY;

B) INPEJCTaBJICHHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX ISt
[IPEIOCTABIEHUS YCIIYTH;

I) NIpPEICTaBICHHbIE JOKYMEHThl YTpaTWJIM CHJIy Ha MOMEHT oOOpalleHus 3a
YCIIYTOMH;

1) IPEICTABJIEHHBIE 3asBUTEIEM JOKYMEHTBI COAECPHKAT NOAYUCTKH U UCTIPABICHUS
TEKCTa, HE 3aBEPEHHBIE B TOPSAKE, YCTAHOBJIECHHOM 3aKOHOAATEILCTBOM Poccuiickoun
denepaunu;

€) JOKYMEHTBI COJIepKaT MOBPEXKIEHUS, HAJIMYME KOTOPBIX HE IMO3BOJSET B
0JIHOM 00bEME HUCTIOIb30BaTh MHPOPMALIUIO U CBEAEHUS, CoJiepKallrecs B JOKyMEHTax
JUTSl IPEIOCTABJICHUS YCIYTH;

) JIOKYMEHTBbI, HEO0OXOAMMBbIE MJid TNPEAOCTaBICHUS YCIyTH, NOJAaHbl B
AIIEKTPOHHOM (hOpME C HapyIICHUEM YCTAaHOBJICHHBIX TPEOOBaHUIA;

3) BBISIBJICHO HECOOJIOJICHHE YCTaHOBJEHHBIX cTaThedl 11 depepanbHOro 3akoHa
or 6 ampens 2011 r. Ne 63-®3 «OO0 37€KTpPOHHOW MNOINKCH» YCIOBHM NPU3HAHUA
JIEHCTBUTENBFHOCTH YCUJIEHHON KBAIM(DULIIMPOBAHHOM 3JIEKTPOHHOM MOAMHUCH.
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12. UcuepnbIBaOLIUii epeYeHb OCHOBAHM /ISl PUOCTAHOBJICHHUS WUJIN
0TKAa3a B NPEJ0CTABJICHUN MYHUIIUNIATBHOM YCJIYIH

12.1. OcHoBaHuii [Ji1 TNPUOCTAHOBJICHUS MPEAOCTABICHUS MYHUIUNAILHON
yCIIYTH 3aKoHOAAaTeNbCTBOM Poccuiickoit denepannu He IPeayCMOTPEHO.

12.2. OcHoBaHMS AJI1 OTKa3a B IPEIOCTABICHUU MYHULIMIIAIBHON YCITyTH:

a) JOKYMEHTbl (CBelleHHUA), TMpEACTABICHHbIC 3asBHUTENIEM, MPOTHUBOpPEYAT
JOKyMEHTaM  (CBEIECHHMSIM),  TMOJYYEHHbIM B  paMKaX  MEXBEIOMCTBEHHOIO
B3aHMO/ICHCTBHUS,

0) oTcyTCTBHE corjacus COOCTBEHHUKa (3aKOHHOTO BIAJEibIla) HA pa3MEIIeHUE
MH()OPMAITMOHHOW BBIBECKU;

B) OTCYTCTBHUE y 3asBUTEJIS NIPAB Ha TOBAPHBIN 3HAK, YKA3aHHBIN B JU3AUH-TIPOEKTE
pa3MelIeHus BhIBECKH;

I') HECOOTBETCTBHE MPEJICTABICHHOIO 3asBUTENIEM IU3ANH-TIPOEKTa pa3MeIeHUs
BBIBECKH TPEOOBAHUSM IMPaBUJI pa3MEIICHUS U COJEp>KaHus UHPOPMAIIMOHHBIX BHIBECOK.

13.IlepeyeHnb yciayr, KOTOpbIe SIBJISIOTCS HEOOX0AMMbIMH U 00513aTeJIbHBIMH
JJISI IPE0CTABJIEHUSI MYHUIMIIAJIBLHOM YCJIYTH, B TOM YHCJIE CBeIeHUS O JOKYMEHTe
(m0KyMeHTaXx), BbIIaBaeMOM (BbIIABA€MbIX) OPraHU3alMsIMH, YY4ACTBYIOLIIUMH B
NPea0CTABJIEHNY MYHUIUIIAJIBHON YCJIYTH

13.1. VYcuyru, HeoOXogumble W  OOs3aTelbHbIE JJIs1  MOPEIOCTaBICHUS
MYHHIIMIIAJTBHON yCITyTH, OTCYTCTBYIOT.

14. Ilopsok, pa3mep ¥ OCHOBAHUS B3MMAaHUA FOCYIAPCTBEHHOM MOLIIMHBI
WM MHOM OIUIAaThl, B3MMAEeMOil 32 MPeA0CTABJICHHEe MYHHMIMIIAJIbHON yCIyTH

14.1. [IpegocraBiieHre MyHUITUIIATBLHON YCIYTH OCYIIECTBISETCS OECIUIATHO.

15. Ilopsaok, pa3mep U OCHOBAHUSA B3MMAHMS IUIATHI 32 MIPEI0CTABJICHUE
YCJIYT, KOTOPbIE SIBJISIIOTCA HEO0OXO0AMMBIMH U 00513aTeJIbHBIMH JIJISI
MPEAOCTABJICHUS] MYHULMIIAJIBHOU YCIAYI'H, BKIKYas HHPOPMALMIO 0 METOAMKE
pacuera pa3Mepa TaKOM IJIATHI

15.1. VYcnyru, HeoOxoaumblie U O0s3aTelbHBIE JJIA  MPEIOCTABICHUS
MYHUILIUTTATIBHON YCIYTH, OTCYTCTBYIOT.

16. MakcumMaJIbHBIN CPOK OKMAAHMS B OUepelu MPH Moxayde 3ampoca o
NPeI0CTABJIEHUH MYHMIUNIAJIBHON YCJIYIM U MPH MOJIy4YeHUH Pe3yJIbTaTa
NnpeaoCcTABJIEHUS MYHUIMNIAJIbHOMN yCIyrH

16.1. MakcumanbHbId CpPOK OXHUAAHUS B OYepead MNpU TMojadye 3ampoca o
NPEeNIOCTAaBIECHUM  MYHULMNAIBHOW  yCIyrM W NOpU  TOJYy4YeHMH  pe3yJibTara
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MPEJOCTaBICHUS ~MYHULMNAIBHOM yCAyrd B  YIIOJTHOMOYEHHOM OpraHe Wiu
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBIseT He Oosee 15 MUHYT.

17. Cpok u nopsAI0K perucTpanuu 3ampoca 3asiBUTeNs 0 NPeA0CTABICHUH
MYHUIUNAJIBHON YCIYTH, B TOM YHCJIEe B 3JIEKTPOHHOI (popme

17.1. Cpok perucrpanuu 3asBICHUS O IPEAOCTABICHUN MYHULIUIIAJIIBHON YCIIyTH B
Y1O0JTHOMOYEHHOM OpraHe B TeueHue | paboyero AHs CO IHA MOJTY4YEHMs 3asBJICHUS U
JOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABICHUSI MyHULIUIIATbHON YCIYTH.

B ciaywyae Hanmuuusg OCHOBaHMU JJi1 OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPEJOCTABJICHUS] MYHULIMIIAJIBHOM YCIYTH, YKa3aHHBIX B ITyHKTe 2.12 Hacrosumiero
AJMUHHCTPAaTUBHOTO PETJIaMEHTa, YTIOJHOMOYEHHBIM OpraH HE IMO3JIHEE CIEAYIOIIEro
3a THEM MOCTYIUICHUS 3asBJIE€HUS U JOKYMEHTOB, HEOOXOAMMBIX AJIS MPEIOCTABICHUS
MYHUIUNAIBHOM  yclIyrH, palbodero [HsA, HanpaBisgeT 3asBUTEN0 JIMOO  €ro
MPEACTABUTENIO pelIeHue 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJIMMBIX IS
MPEA0CTaBIECHN MYHUIIMIIAIIBHON yCiIyr 1o ¢popme, npuseneHHo B [Tpunoxenun Ne 3
K HacTosIeEMy AJIMUHHUCTPATUBHOMY PETJIAMEHTY.

18. TpeGoBanus K MoMeNIeHUsIM, B KOTOPBIX NMPEI0CTABJIAETCA MYHUIIUTIAJIbHAS
yeayra

18.1. MecTononoxeHne aAMUHUCTPATUBHBIX 3[IaHUM, B KOTOPBIX OCYIIECTBISECTCS
pUeM 3asBJICHUN U JTOKYMEHTOB, HEOOXOIUMBIX JIJISi TIPEIOCTaBICHUS MYHHUITUTAIBHON
YCIYTM, a TakK€ BblJaya pPE3yJbTaTOB MPEIOCTABICHUS MYHHIIMIAIBHOM YCIYTH,
JOJDKHO o0ecreynBaTh yAOOCTBO I TpPaKJaH C TOYKH 3PEHUS TEHIEXOHOU
JOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIOPTA.

B cnydae, eciu umeeTcs BO3MOXKHOCTh OpTraHU3allUd CTOSHKH (MTapKOBKH) BO3JIE
3M1aHus (CTPOEHUSI), B KOTOPOM Pa3MEIeHO MOMENIEHUEe TpUeMa U BbIJIaud JOKYMEHTOB,
OpraHU30BBIBACTCS CTOSIHKA (MAapKOBKA) JJis JIMYHOTO aBTOMOOWJIBHOTO TpaHCIOpTa
3asiBUTEJICH. 3a MOJIb30BaHUE CTOSTHKOM (IMMApPKOBKOM) C 3asIBUTEJICH I1JIaTa HE B3UMAETCHI.

JInst mapKOBKHU CIIEMANIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIHUAOB Ha CTOSIHKE
(mapxoBke) Bwlmensiercss He MeHee 10% wmecT (HO HE MeEHee OJHOTO MecTa) s
OecruiaTHOM MapKOBKH TPAHCIIOPTHBIX CPEJCTB, yIpaBisieMbx nHBamuaamu I, Il rpynm, a
takke wuHBaMMAamu III rpynmel B mopsiake, ycraHoBiIeHHOM lIpaBurtenbcTBOM
Poccuiickon denepannn, 1 TPaHCIIOPTHBIX CPEACTB, MEPEBO3SIINX TAKUX WHBAIUIOB U
(unu) nere-uHBaIUIOB.

B nemsix obecnedenust 6ecTipensaTCTBEHHOTO JOCTYyMa 3asBUTENICH, B TOM YHCIIC
MEepPEIBUTAIOIINXCSl HA MHBAJIUIHBIX KOJIICKAX, BXOJ B 3/IaHHE U MOMEIICHUS, B KOTOPBIX
NPEeAOCTABISCTCS MYHUIMTNAIbHAS YCIyra, OOOpYAYIOTCS TMaHIyCaMH, TIOPYYHSIMU,
TaKTUIBHBIMH  (KOHTPACTHBIMH)  MPEAYyNPEKIAIOUMMHA  DJIEMEHTaMH,  WHBIMU
CIIeMAIBHBIMU TTPUCIIOCOOJICHUSIMU, TIO3BOJISIONIMMU O00€CTICUUTh OeCIPEensITCTBEHHbBIN
NOCTYIl W TEPENBUKEHUE WHBAIMIOB, B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickon denepannu 0 COLMAIBHON 3alIUTE UHBAJIUIOB.

[lenTpanbHbld BXOJ B 3[aHME YTOJIHOMOYEHHOTO OpraHa JOJDKEH ObITh
060pynoBaH HHOOPMAIIMOHHOM TaOJWYKON (BBIBECKOM ), CoieprKalie nHhOpMaIno:
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HAaUMEHOBAHUE;

MECTOHaXO0XACHUE U FOPUINYECKUN aJpec;

PEXKUM paboThI;

rpaduk npuema;

HOMepa Tene(OHOB IS CIIPaBOK.

[lomenieHusi, B KOTOPBIX HPEIOCTABIISIETCS MYHULHUIAJIBHAS YCIYra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3IUAEMHUOJIOTNYECKUM IPABUIIaM U HOPMATHBaM.

[Tomenienusi, B KOTOPBIX MPEAOCTABIACTCA MyHULIUMIIATIbHAS yCIIyTa, OCHAIIAKOTCS:

IIPOTUBONIOKAPHOU CUCTEMOM M CPEACTBAMH ITOKAPOTYILICHHUS;

CHUCTEMOM OITOBEIIECHHS O BOSHUKHOBEHHUH YPE3BbIYAMHON CUTYyalUH;

CpPEACTBaMHU OKa3aHUs NEPBOM MEAULIMHCKON TOMOIIY;

TyaJICTHBIMA KOMHATaMH JIJIs1 IOCETUTENIEH.

3an oxupaHus 3asgBUTENEH O00OPYIOyeTCsl CTYJIbSIMH, CKaMbSIMH, KOJIMYECTBO
KOTOPBIX OMNpENeNieTcs UCX0Ad U3 (PaKTUUECKOW HArpy3Kd U BO3MOYKHOCTEW IS UX
pa3MelIeHtsl B IOMEIIEHNH, a TaK)Ke HHPOPMAIIMOHHBIMHU CTEHIaMH.

TexkcTel MaTepuasioB, pa3MEIICHHbIX Ha MH()OPMAlMOHHOM CTEHJE, IeYaTaroTcs
yIOOHBIM JUIsl UT€HUsl WIPUPTOM, O€3 HCIpaBICHUM, C BbIJIEJICHUEM HanOoJiee Ba)KHBIX
MECT IOy KUPHBIM IIPUPTOM.

MecTa J171s1 3an10JIHEHUS 3as1BJICHUI 000PYIyIOTCS CTY/IbsIMHU, CTOJIaMU (CTOMKAMH),
OJlaHKaMH 3asIBJICHUMN, MMCbMEHHBIMHU NPUHAIEKHOCTSIMHU.

Mecra npuema 3asButeneil 000pyAyroTcs HWH(GOPMAIMOHHBIMU TaOIMYKaMu
(BBIBECKAMHM ) C YKA3aHUEM:

HOMEpa KaOMHETa U HAMMEHOBAHHUSI OTHEINA;

dbaMunuu, MMEHM U oOTdecTBa (MOCIENHEEe — TMpPU HAIUYUHU), JTOJHKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JIOKYMEHTOB;

rpaduka npuema 3asiBUTENCH.

Pabouee mMecTO KaXk10ro OTBETCTBEHHOTO JIMIIA 3a MPUEM JTOKYMEHTOB, JOJKHO
ObITh 000pPYZOBAHO TEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
HEOOXOMUMBIM ~ HMH(POPMAIIMOHHBIM  0a3aM  JaHHBIX, [EYaTaloOUUM  YCTPOWCTBOM
(IpUHTEPOM) U KOMUPYIOIIUM YCTPOUCTBOM.

JInno, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, JOJDKHO HMETh HACTOJBHYIO
TaOJMMYKY C yKa3aHHeM (QaMuInd, UMEHH, OT4ecTBa (MOCIeAHEE - MPU HAIWYUHN) U
JOJIKHOCTH.

[Ipu npenocTaBiIeHU MYHULIMITAIIBHON YCIIYTU UHBAJIUIaM 00€CTIeUnBatOTCA:

BO3MOYKHOCTh OECIPENSITCTBEHHOTO JOCTYIa K 00BEKTY (3[1aHUI0, TTOMEIIEHHIO), B
KOTOPOM IPEIOCTABISETC MyHUIIUTIAIbHAS yCITyTa;

BO3MOYKHOCTh CaMOCTOSITEILHOTO TEPEABMKEHHUSI 10 TEPPUTOPUHU, HA KOTOPOU
pacrnoJioKeHbl 37JaHUSl U TIOMEIIECHHS, B KOTOPBIX MPEAOCTABIACTCS MYyHHUIUMIAIbHAsA
ycllyra, a TakKe BXOJla B TaKMe OOBEKTHI M BBIXOJIa M3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEZICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUE KPECIA-KOJIACKHY;

COIPOBOX/ICHUE WHBAJIUAOB, UMEIOIUX CTOMKHUE PacCTpOMCTBA (YHKIIMH 3pPECHHUS
Y CAMOCTOSITEJIBHOTO NIEPEABUKEHUS;

HaJJIeKalee pasMelieHue  o0OpyAOBaHHA UM HOCHTeNeH  HMH(OpMaIuH,
HEOOXOUMBIX JUIsl o0ecredeHnus OeCIpensITCTBEHHOIO OCTyNa WHBATUAOB 3IaHUIM U
MIOMENICHUSIM, B  KOTOPBIX MPEAOCTABIIAECTCS ~MyHULMIAJIbHAs yciayra, H K
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MYHULIMOATBHOMN YCIyTe C YYETOM OTPAaHUUYCHHI UX KU3HEEATEIbHOCTH;

nyOnupoBaHue HEOOXOIMMOW It HMHBAIMJIOB 3BYKOBOM U 3pUTEIBHOU
uHpopManu, a Tak)Ke HaIINUCeH, 3HAKOB M HWHOW TEKCTOBOM U rpaduueckoi
uH(pOpMAaIMU 3HaKaMH, BHIMOJIHEHHBIMH pelbeHO-TOUCYHBIM IpudTOM bpaitns;

JIOMYCK CYp/AOIEePEBOAUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JIOMYCK COOaKW-TIPOBOJHUKA TMPU HAIWYUHU JTIOKYMEHTA, MOJTBEPKIAIOIIETO €€
crienMaibHOe  oOyueHue, Ha OOBEKThl (37aHUsI, IIOMEIIEHUs), B  KOTOPBIX
MPEOCTABISIOTCS MYHUIIUTIAIBHBIE YCIYTH;

OKa3aHHE MHBAJIMJIaM [TOMOIIH B MPEOJOJEHNUN OapbepOB, MEMIAIOIIUX MOTYyYEHHUIO
MMM FOCYapCTBEHHBIX U MYHUIUIIAIHBIX YCIYT HApaBHE C IPYTUMHU JIMIIAMHU.

19. Iloka3aTeu JOCTYNNHOCTH M KaYeCTBA MyYHHMIMIIAJILHOMN yCJIyTIH

19.1. OcHOBHBIMU NOKa3aTEISAMU JOCTYIHOCTH MPEAOCTABICHUS MYHULIUITAIBHON
YCIIYTH SIBJISIFOTCSL:

19.1.1. Hannuve nmonHOW M MOHATHOM MH(POPMALMHM O MOPAJIKE, CPOKAaX U XOE
MPEAOCTABICHUS MYHULIUIIAIBHON YCIYyTd B HHPOPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHBIX
ceTsX OoO0IIero mojbp30BaHus (B TOM uucie B cetu «/HTepHeT»), cpeiacTBax MaccoBOU
nH(popmanuu.

19.1.2. BO3MOXXHOCTb MOJIy4EHUSI 3aABUTEIEM YBEIOMIICHHH O MPEIOCTABICHUHN
MYHULIMIAIBHOMN yciIyr ¢ nomotsio EIITY.

19.1.3. B03MOXHOCTh MOJy4YeHHUS] HMHPOPMALMU O XOJE MPEIOCTaBICHUS
MYHULIMNIAQJIBHOW yCIyTH, B TOM UHCJIE€ C HCIOJb30BAaHMEM HH(POPMAIMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOT .

19.2. OcHOBHBIMH TOKa3aTENsIMM KadyeCTBAa MPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYTH SIBJISIFOTCSA:

19.2.1. CBOeBpeMEHHOCTh MPEAOCTABICHUS MYHUIMNAIBHON  YCIyrd B
COOTBETCTBMM CO CTaHJAPTOM €€ IMPEAOCTaBJICHUS, YCTAHOBJIEHHBIM HAaCTOSAILUM
AJMUHHCTPATUBHBIM PETIAMEHTOM.

19.2.2. MuHMManbHO BO3MOYKHO€ KOJIMYECTBO B3aUMOJICCTBUM TpaxJaHWHA C
JOJKHOCTHBIMU JIMI[AMU, YYACTBYIOLIMMU B NMPEJOCTABICHUH MYHULIUNIAILHON YCIYTH.

19.2.3. OtcyrctBue OOOCHOBaHHBIX XajnoO Ha jeiictBus (Oe3aeiicTBuUE)
COTPYIHHMKOB U UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOUIEHUE K 3asIBUTEISIM.

19.2.4. OrcyrctBue HapylleHMH YCTaHOBJEHHBIX CpPOKOB B  IIPOLECCE
IIPEAOCTABIICHNS MYHULIUIIAJIEHON YCIYTH.

19.2.5. OrcyrcTBUE 3asBIeHWHA 00 OCHapUBaHUU  PEIICHWM, JACUCTBUM
(Oe3nelicTBUsl) YTMOIHOMOUYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIML, MPUHUMAEMBIX
(coBepIIEHHBIX) MpU MOPEJOCTABICHUM MYHULHMIIAIBHONM  yCIyrH, II0 HTOram
pPacCMOTPEHMsI KOTOPBIX BBIHECEHbI peIIeHUs 00 YAOBIETBOPEHUH (YACTHUYHOM
YIOBIIETBOPEHUH ) TPEOOBAHUH 3asBUTEIICH.
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20. Nuble TpeOOBaHUS, B TOM YHCJI€ YYUTHIBAKOLINE 0COOCHHOCTH NMPeA0CTABICHUS
MYHUIHMIAJIBHON YCIYTH B MHOTO(DYHKIIMOHAJIBHBIX LIEHTPaX, 0COOCHHOCTH
NpeaocTaBJIeHU MYHHIHMIIAJBHON YCIYIH 110 IKCTEPPUTOPHATBLHOMY NIPHHLIMILY H
0CO00EHHOCTH MPea0CTABJICHUSI MYHUIIUTIAJIbHON YCJIYTH B 3JIEKTPOHHO dopme

20.1. IlpemocrtaBiieHHME MYHULHUIAIBHOW YCIYTH IO SKCTEPPUTOPUATIBHOMY
NPUHIMITY OCYIIECTBIISIETCSI B 4YacTH OOECTeueHUs BO3MOXKHOCTU MOJAauM 3asiBJICHUN
nocpeactsoM  EIII'Y w  mnomydyenuss pe3ynbraTa MYHMIMIIAJBHOM  YCIYTH B
MHOTO()YHKIITMOHAJIBHOM LEHTPE.

20.2. 3asgBuTensiM OOECIEUMBAETCS BO3MOXXHOCTH MPEJCTABICHUS 3asBICHUS U
MIPUJIAraeMbIX JTOKYMEHTOB B (hOpME 3JIEKTPOHHBIX JOKYMEHTOB mocpenctsoM EINTY.

B sTOM ciywyae 3asBUTENs WM €ro IpeacTaBUTENb aBTopusyercss Ha EIIIY
IIOCPEACTBOM NOATBEPKACHHOM ydyeTHOM 3amucu B ECHA, 3amosiHsEeT 3asBJICHHUE O
PEJOCTAaBIECHUN MYHUIIMIAIBHON yCIyTH C UCIOJIb30BAHUEM HMHTEPAKTUBHOHN (POpMBI B
AJIIEKTPOHHOM BHJIE.

3aloJHEHHOE  3asBJICHME O  MPEJOCTABICHUM  MYHMIMNAIBHOW  YCIYI'H
OTIIPABJISIETCS  3asIBUTEJIEM BMECTE C NPUKPEIJICHHBIMU 3JIEKTPOHHBIMH 00pazaMu
JOKYMEHTOB, HEOOXOAUMBIMU JUIsl MPEJOCTABICHUS MYHUIUNAIBHOM yCIyru, B
YnonnomouenHsli oprad. Ilpu aBropuzaunu B ECUA 3asBieHue o NMpeAocTaBICHUU
MYHUIUNAIBHOW YCIYI'M CUHMTAETCS IMOANUCAHHBIM MPOCTOM 3JIEKTPOHHOM MOIIHUCHIO
3asIBUTEIIS, IPEICTABUTENS, YIIOJTHOMOYEHHOTO HA MOAIIMCAHNE 3asBICHUS.

Pe3ynbraTel penocTaBieHuss MyHUIUITAJBHON YCIYTH, YKa3aHHBIE B IIYHKTE 2.5
HacTosiero  AJMHMHHCTPATHBHOIO  PErjlaMEHTa,  HANpaBIIAIOTCS  3asgBUTEIIO,
MpeACcTaBUTEN0 B JU4YHbIM kaOuHer Ha EIII'Y B dopme 370eKTpOHHOrO JOKYMEHTA,
MOJAIKUCAHHOIO YCUJIIEHHON KBATM(PUIIUPOBAHHOU AIEKTPOHHON IIOJITHACHIO
YIOJIHOMOUYEHHOTO  JOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOTO OpraHa B Ciydae
HaIpasJeHUs 3asBieHus nocpeactsom EIITY.

B cmyuae HampasieHus 3asBieHus — nocpeactsoMm  EIII'Y  pesynbrar
PEJOCTaBICHUS] MYHULIMIIATBHON YCIYTHM TakXe MOXET OBbITh BbIIAH 3asBUTENIO Ha
OyMa)XHOM HOCHTEJNIe B MHOTO(QYHKIIMOHAJIBHOM LIEHTPE B MOPSAIKE, IPEIyCMOTPEHHOM
NyHKTOM 6.7 HACTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

20.3. DIeKTPOHHBIE TOKYMEHTHI MPEICTABIISIOTCS B CICIYIONTUX (popMaTax:

a) xml - 1151 hopManTM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - 111 TOKYMEHTOB C TEKCTOBBIM COJCP>KaHUEM, HE BKITIOUAIOIIUM
dbopmyIbl (32 UCKIIOYEHHUEM JIOKYMEHTOB, YKa3aHHBIX B MOJIMYHKTE "B" HACTOSIIETO
MYHKTA);

B) xls, xIsx, ods - 1711 TOKYMEHTOB, COJIEpAKAIUX PACUETHI;

r) pdf, jpg, jpeg - s JOKYMEHTOB C TEKCTOBBIM COJIEp)KaHUEM, B TOM YHCIIE
BKJIIOYAOMKX (GopMmyibl U (uiau) rpaduyueckue u3o0pakeHus (32 HUCKIIOUYCHUEM
JOKYMEHTOB, YKa3aHHBIX B MTOAMYHKTE "B" HACTOSIIETO IMyHKTA), 4 TAKKE JTOKYMEHTOB C
rpaguIecKuM coiepKaHUuEM.

JHomyckaercsi (GOpMUPOBAaHUE AIEKTPOHHOTO JOKYMEHTa IYTEM CKaHUPOBaHUS
HEIOCPEJICTBEHHO C OpUTMHaNa JOKYMEHTa (MCIOJb30BaHUE KONWUWA HE JOIYyCKaeTcs),
KOTOpPO€ OCYLIECTBISIETCS C COXPAHEHUWEM OpPHUEHTALlMM OpHUIMHajla JOKYMEHTAa B
paspemenuu 300 - 500 dpi (macmTad 1:1) ¢ ucmosp30BaHUEM CIEAYIONUX PEKUMOB:
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- «4epHO-Oenblil» (MpU OTCYTCTBUU B JOKYMEHTE IpaHuuecKux H300pakeHud H
(MIM) IBETHOTO TEKCTA);

- «OTTEHKH ceporo» (IpH HaJWMYUU B JOKYMEHTE rpaduueckux n300pakeHUH,
OTIUYHBIX OT IIBETHOTO TPadUIECKOro N300paKeHUs ),

- «IBETHOW» WU «PEeXHUM TIOJTHOW mBeTonepenaun» (pu HATUYUU B JTOKYMEHTE
IIBETHBIX I'papUUECKUX U300paKeHUH OO IIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTCHTUYHBIX MPU3HAKOB TMOJUIMHHOCTH, a WMEHHO:
rpaduyecKoi MoAMKUCH JHIIA, IEYaTH, YIJIOBOTO IITaMna OJaHKa;

- KOJIIMYEeCTBO (DailJloB JOHKHO COOTBETCTBOBATh KOJMUYECTBY JOKYMEHTOB,
KaXKIBIA U3 KOTOPBIX COJAEPKUT TEKCTOBYIO U (WIK) rpaduuecKyio HHHOPMAIHIO.

DeKTpOHHBIE JOKYMEHTHI JOJHKHBI 00ECIIeUnBaTh:

- BO3MOXXHOCTh HJEHTU(GUIUPOBATH JOKYMEHT UM KOJWYECTBO JIUCTOB B
JTOKYMEHTE;

- JUIS JOKYMEHTOB, COJEpXKAIllUX CTPYKTYpUPOBAHHBIE IO YacTsM, IJIaBaM,
paznenaMm (mozapasienaM) JaHHblE U 3aKiIaJKH, OOECHEeuMBAOIIME IEPEXOAbl IO
OTJIABJICHUIO U (WJIM) K COAEPIKAIMMCS B TEKCTE€ PUCYHKaM U TaOJIUIIaM.

JlokymMeHTBI, ToaJiexaliue mnpeacTaBieHuto B ¢dopmartax xls, xIsx wmm ods,
(opMupyIOTCS B BUJE OTACIBHOTO 3JIEKTPOHHOTO TIOKYMEHTA.

I11. CocTaB, nocsie10BaTeIbHOCTh U CPOKH BBINIOJIHEHUSA A IMUHUCTPATHBHBIX
npoueayp (aeucreuii), Tped00BaHus K NOPSAKY MX BBINOJHECHUs, B TOM YUCJe
0COOCHHOCTH BBINOJIHEHUS A/IMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOU (popme

21. UcuepnbiBaoIuii nepevyeHb aAMUHNUCTPATHBHBIX MPOLETYP

21.1. IlpenocraBieHne MyHULMNAIBHOW YCIyTH BKJIIOYAET B ceOsl CIEAYIOIIUe
aIMUHUCTPATUBHBIC NTPOLIEAYPHI:

IIPOBEPKA JOKYMEHTOB U PETUCTPALIUS 3asIBJICHUS;

MOJy4eHUe  CBeAeHUW  mnocpeactsoM — DenepalibHOM  rOCyJapCTBEHHOU
uHpopMaIMoHHONW cucteMbl «EnuHas cucreMa MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aumoiercTeus» (nanee — CMOB);

PacCMOTPEHUE IOKYMEHTOB U CBEICHUN;

IIPUHSATHE PELICHUS,

BbIJIaUa pe3yJibTaTa.

Onucanne aAMAUHUCTPATUBHBIX TPOLEAYP NPEACTABICHO B MPUIIOKEHUHU No 5 K
HACTOSIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

22. [lepeyeHb aAMMHUCTPATHBHBIX Npoueayp (aeicTBuii) npu
NMPeI0CTABJICHUN MYHUIIUNIAJIBLHOM YCJIYIHM YCJIYT B 3JIEKTPOHHOM opMme

22.1. Tlpu mnpenocTaBlIeHUHM MYHHUIMIAIBHOM YCIYTH B 3JIEKTPOHHOU Qopme
3asIBUTEII0 00ECIIEUNBAOTCS:

nojiyueHue MHGOPMaIlMU O MOPSAJIKE U CPOKaX MPEAOCTaBICHHUS MYHULUTATbHON
YCIIyTH;

dbopMHUpOBaHUE 3asBICHUS;



17

IpueM ¢ perucTpanus YTOJTHOMOYEHHBIM OPTaHOM 3asBICHUS UM HHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHUIIUTIATHHON YCIYTH;

MOJTyYeHHUE pe3yibTaTa MPEeIOCTaBICHUSI MyHUIIUTIATBHON YCIYTH;

MOJTyYeHHUE CBEJICHUN O X0JIe pACCMOTPEHUS 3asBIICHUS;

OCYIIIECTBIICHUE OIIEHKH Ka4eCTBa MPEAOCTABICHUS MyHHUIUITAILHOW YCITYTH;

nocynebHoe (BHecyneOHOe) 0OKaloBaHUE PEIICHUN U JeHCTBHM (Oe3mercTBUs)
YrnonHOMO4YeHHOro opraHa Ji0o JedcTBus (Oe3neHCTBUE) JTODKHOCTHBIX — JIMIY
YIOTHOMOYEHHOTO OpraHa, MPeAOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIyTy, JHO0
rOCyIapCTBEHHOTO CITYKAIlIEero.

23. Ilopsiaok ocyuiecTBIACHUS AIMUHUCTPATUBHBIX NpoUeAyp (AeicTBU) B
3JIEKTPOHHOU (popMe

23.1. @opMupoBaHUE 3aASIBICHUS.

@opMupoBaHuE  3aABJICHUSA  OCYLIECTBIIETCA  IOCPEICTBOM  3aIlOJIHEHUS
aneKkTpoHHON (dopmbl 3asBiaeHus Ha EIII'Y 06e3 HE0OXOAMMOCTH JOMOJHUTEIBLHON
[0JJa4M 3asIBICHUS B KaKOW-1100 MHOM opMe.

dopmaTHO-JI0THYECKask TPOBEPKA CPOPMUPOBAHHOTO 3aSIBJICHUS OCYILECTBISETCS
HOCJIE 3aII0JTHEHUS 3asBUTEJIEM KaXKJI0T0 U3 MOJIeH 3JeKTpOoHHOU (popmbl 3asBieHus. [lpu
BBISIBJICHUM HEKOPPEKTHO 3alOJIHEHHOIO IO 3JEKTPOHHOM (OpMbI  3asBIICHUS
3asIBUTEb YBEJAOMIIIETCA O XapaKTepe BBISBICHHON OIIMOKH WM MOPSAKE €€ YCTPAHECHHS
MOCPEICTBOM MH(DOPMALTMOHHOTO COOOILIEHUSI HEMOCPEACTBEHHO B JJIEKTPOHHOU (opme
3asBJICHUSI.

[Tpu popMupoBaHUY 3asIBICHUS 3aIBUTENIO 00ECIEYNBACTCS:

a) BO3MOYXHOCTb KOIHUPOBAHUS M COXPAHEHUs 3asBJICHUS U HHBIX JOKYMEHTOB,
yKa3aHHbIX B IyHKTax 2.8 — 2.8.1 Hacrosmero AJIMHUHHCTPATUBHOIO PETJIAMEHTA,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHON YCITYTH;

0) BO3MOXHOCTh TEYaTH Ha OyMa)KHOM HOCHUTEJE KOIUU DIICKTPOHHON (HOpMBI
3asIBJICHUS;

B) COXpAaHEHUE paHEe BBEACHHBIX B 3JEKTPOHHYIO (OpMy 3asiBJICHUS 3HAYCHHH B
0001 MOMEHT MO KEJIAHUIO IMOJIb30BATENS, B TOM YUCIIE MPU BOZHUKHOBEHUHU OLIMOOK
BBOJIa U BO3BpATe JIJIsl IOBTOPHOTO BBO/A 3HAUYEHUH B 3JIEKTPOHHYIO (JOPMY 3asIBICHHUS;

T') 3aII0JIHCHUE TIOJICH AJIEKTPOHHOM (HOPMBI 3asBIICHUS /10 HaYaJia BBOIA CBEIACHUIN
3asBUTENIEM C HCMOJIb30BaHUEM CBeAeHuM, pa3menieHHbix B ECHUA, u cBenenui,
onyonukoBanHbix Ha EII'Y, B wactu, Kacaromieiicsi CBEACHHM, OTCYTCTBYIOUIUMX B
ECHA;

1) BO3MOXXHOCTb BEPHYTbCA Ha JII0OOM W3 A3TaloOB 3alOJHEHUS 3JIEKTPOHHOU
(dbopmbl 3asBieHMs 0€3 MOTEPH paHee BBEACHHON HH(pOpMaIuy;

€) BOBMOXKHOCTH joctyna 3asButes Ha EIII'Y k paHee moJjaHHBIM UM 3asIBJICHUSIM
B TEUEHHE HE MEHEE OJHOTO rojia, a TAKKE YaCTUYHO CPOPMHUPOBAHHBIX 3aABIICHUN — B
TE€YEHUE HE MEHEE 3 MECALIEB.

CdopmupoBaHHOE U MOANKMCAHHOE 3asBJIEHUE U UHBIE JOKYMEHTHI, HEOOXOIUMBIE
JUIsL TIPENOCTAaBIEHUS MYHUUMIIAJIBHOW YCIYTH, HANpPaBIAIOTCS B Y TOJHOMOYEHHBIN
opran nocpeacrsoM EINTY.
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23.2. YIOTHOMOYEHHBIN opraH o0ecrnevynBaeT B CpoK He mo3anee 1 pabouero nHs
c MoMeHTa noaauu 3asieienus Ha EIII'Y, a B ciyyae ero noctyruieHus: B HepaOouuid Win
Mpa3IHUYHBIN JeHb, — B CJACAYIONTUI 3a HUM TIePBbI pab0Unii ICHb:

a) TpHeM JOKYMEHTOB, HEOOXOJMMBIX I MPENOCTaBICHUS MYHUIUIAIbLHOU
YCIyI'M, W HalpaBJICHUE 3asBUTENIO AJIEKTPOHHOTO COOOMICHUS O TMOCTYIUICHUU
3asBJICHUSI;

0) perucTpanuio 3asBJICHUS U HANpPABJICHHE 3asBUTEIIO YBEJOMIICHHUS O
pPETHCTpaliU 3asBJICHHUS MO0 00 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

23.3. DNeKTpOHHOE 3asiBICHHE CTAHOBUTCS IOCTYMHBIM JJIsl IOJXKHOCTHOTO JIUIIA
YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a IPUEM M PETUCTPALUIO 3asIBICHUS
(mamee — OTBETCTBEHHOE JOJKHOCTHOE JIMIO), B MYHHIMIAJIbHOM WH(OPMAIMOHHOU
CUCTEME, HCHOJB3yeMOM  YTOJIHOMOYEHHBIM OpPraHoM  JUIsl  NIPENOCTABICHUS
MyHHUITUNaNbHOU yeiyru (nainee — ['UC).

OTBETCTBEHHOE TOJKHOCTHOE JIUIIO:

[POBEPSIET HAJIMYKME JJIEKTPOHHBIX 3asBieHur, noctynuBmmx ¢ EIIY, ¢
NEPUOJIOM HE pexke 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYNHUBIINE 3asBJICHUS U MPUIIOKEHHbIE 00pa3bl JOKYMEHTOB
(I1OKyMEHTHI);

MPOU3BOJIUT JEHUCTBUS B COOTBETCTBUM C NYHKTOM 3.4  HAcCTOSIIIETO
AJIMMUHUCTPATUBHOTO PETJIAMEHTA.

23.4. 3agBUTENI0 B KA4ECTBE pE3yibTaTa MPEAOCTABICHUS MYHULIUITAJIBHON
yCIIyTu 00€CIeurnBaeTCsl BO3MOXKHOCTh MOJIyYEHUS IOKYMEHTA!

B dhopme 3JIEKTPOHHOTO JIOKYMEHTA, MOJMUCAHHOTO YCUJICHHOM
KBaJTU(DUITMPOBAHHOMN 3JIEKTPOHHON MOJMUCHIO YIOJTHOMOYEHHOTO JIOKHOCTHOTO JIMIIA
YTIOJIHOMOYEHHOTO OpraHa, HalpaBJIeHHOTO 3asBUTEIIO B INYHBIN kaOuHeT Ha EIITY;

B BUJEC OYMa)KHOTO JOKYMEHTA, MOATBEP)KIAIOIIEIO COJEPKaHUE DIIEKTPOHHOTO
JOKyMEHTa, KOTOpPBIA  3asBUTENb  MOJy4yaeT TMpPU JIMYHOM  OOpalleHuu B
MHOTO(YHKIIMOHAJILHOM IICHTPE.

23.5. Tlonyuenue uHpopMaIK O XOA€ PACCMOTPEHUS 3asiBICHHS M O PE3yJbTaTe
IPEIOCTaBICHUSI MYHUIIUTIAILHON YCIIYTH TPOU3BOAUTCS B TMYHOM kKabunete Ha EINTY,
MpU YCIOBUM aBTOpPHU3AlLMU. 3asBUTENb MUMEET BO3MOXKHOCTh MPOCMATPUBATH CTAaTyC
AJIIEKTPOHHOTO 3asBJICHUA, a TaKXKe WH(DOPMAIUIO O MaTbHEHIITNX JACUCTBUSIX B JTUYHOM
KaOuHeTe 0 COOCTBEHHON MHUIIMATURE, B JII000E BpeMs.

[Ipu npenocTaBieHUU MYHHUITUTIATLHON YCIYTH B DJICKTPOHHON (opMe 3asBUTEIIO
HaInpaBJseTCS:

a) YBEJOMJIICHHE O MpHUEME M PETUCTPALMM 3asBJICHUS W HWHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJIsSI TIPEIOCTABICHUSI MYHUIIMTIATBLHON YCIIYTH, COJIepIKallee CBEACHUS O
dakTe TmpueMa 3asgBICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEIOCTaBICHUS
MYHULIMOAIBHON YCIYrd, W Hayaje MpOUEAypbl MPEIOCTABICHUS MYHHIIUIAIbLHON
YCIyrd, a TakKe CBEICHUS O JaTeé M BPEMEHHU OKOHYAHHUS MPEIOCTABICHUS
MYHUITUTIATBHOW yCIIyTH JHOO MOTHBHPOBAaHHBI OTKa3 B TIPHEME JOKYMEHTOB,
HEOOXOJIMMBIX ISl IPEIOCTABICHUSI MyHULIUTTAIIBHOW YCITYTH;

0) yBemOMIICHHE O Pe3yJbTaTax PACCMOTPEHUS JOKYMEHTOB, HEOOXOAMUMBIX IS
MPEJOCTABICHUS MYHMIIMIIAIBHOM YCIYT'H, COJIepXKallee CBEACHUS O MPUHITUU
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MOJIOKUTENIBHOTO PEUIEHUS O MPEAOCTABICHUN MYHUIIUIIAIbHON YCIYTH U BO3MOYKHOCTHU
MOJIYYUTh PE3yJIbTaT MPEIOCTABICHUS MYHUIIMTIATBLHOW YCIyru MO0 MOTHUBUPOBAHHBIN
OTKa3 B MIPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH.

23.6. OueHka KauecTBa MPEAOCTaBICHNS MYHHUIIUTIAIbHON YCIIYTH.

OueHka KayecTBa MPETOCTABICHUS MYHHUIMIIAJBHOM YCIYT'M OCYUIECTBIIIETCS B
cootBeTcTBUM ¢ [IpaBunamMu oOmeHKH TpaxaaHaMu d>(PGEKTUBHOCTH JEATEIbHOCTH
PYKOBOJUTENEH TEPPUTOPUAIBHBIX OpPraHoOB (heaepalibHbIX OpPraHOB HMCHOJHUTEIHHOU
BJIaCTH (MX CTPYKTYPHBIX MOJpa3/IeJICHUl) ¢ Y4€TOM KauecTBa MPEJIOCTABJICHUS MU
rOCYJIapCTBEHHBIX YCIYT, a TaKX€ MPUMEHEHHS pPe3yJIbTaTOB YKa3aHHOUM OLIEHKU Kak
OCHOBaHUSI [JIl MPUHATUSA PEIICHUH O JAOCPOYHOM MPEKPAIICHUU HCHOJIHECHUS
COOTBETCTBYIOIIIMMU  PYKOBOJUTEISAMH  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKAEHHBIMU TTOcTaHOBJieHUEM [IpaButenbcTtBa Poccuiickoit Penepaunu oT 12
nekadbps 2012 roma Ne 1284 «OO0 orenke rpaxaaHaMu 3(QPEKTUBHOCTH ACATEIbHOCTH
PYKOBOJUTENEH TEPPUTOPHAIBHBIX OpPraHOB (eaepaibHbIX OpPraHOB HMCHOJHUTEIHHOM
BIacTH (MX  CTPYKTYPHBIX  TMOApA3NCICHUNA) U  TEPPUTOPUAIBHBIX  OPraHoB
rocyJapCTBEHHBIX BHEOIOKETHBIX (DOHAOB (MX PETHOHAIBHBIX OTACIICHUN) C y4EeTOM
KauecTBa PEAOCTABICHUS roCyJ1apCTBEHHBIX YCIIYT, PYKOBOJIUTEIIEH
MHOTO()YHKIIMOHATTBHBIX LEHTPOB pPEAOCTaBICHUS rocyJapCTBEHHBIX u
MYHULHNAIBHBIX YCIAYT € Y4YE€TOM KayecTBa OpraHu3aldd  MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX M MYHHIUIIAJIBHBIX YCIYr, 4 TakKe€ O NPUMEHEHHUH PE3yJbTAaTOB
YKa3aHHOW OIIEHKHM KaK OCHOBAaHUS JJI MPUHSATUS PEIICHUN O IOCPOUYHOM MPEKPaICHUN
HCTIOJTHEHUS COOTBETCTBYIOIINUMU PYKOBOJUTEISIMU CBOUX JOJKHOCTHBIX
003aHHOCTEIN».

23.7. 3asgBuTent0 O0ECHeYMBAETCS BO3MOXHOCTb HANpPABJICHHUS KajloObl Ha
pelieHusi, TeUcTBUs Win 0e3AeicTBrE YTIOJIJHOMOYEHHOTO OpraHa, JOJXKHOCTHOTO JIUIa
YHOIHOMOYEHHOTO OpraHa Ju0O TOCYJAapCTBEHHOTO CIYXKAIlErO0 B COOTBETCTBUU CO
cratbeii 11.2 ®enepanpHoro 3akoHa Ne 210-®3 u B mnopsake, yCTaHOBIEHHOM
noctanoBienueM [IpaBurenbctBa Poccuiickoit denepamuu ot 20 HosiOps 2012 roma
Ne 1198  «O  denepanbHOl  rocyqapCTBEHHOW  MH(MDOPMAIMOHHOW  CHCTEME,
oOecreunBaroIIe mporecc A0CcyaeOHOoro, (BHECYNeOHOT0) O0XKaJIOBaHMS PEIICHUN U
nercTBuil (0e3eCTBUSI), COBEPIICHHBIX MPHU MPEIOCTABIEHUU TOCYJAapPCTBEHHBIX U
MYHULIUIAIBHBIX YCIyI»?,

24. Tlopsiiok HCNIpaBJIEeHUS JONYIIEHHBIX ONEYATOK W OIIUOOK B
BBIIAHHBIX B pe3yJbTaTe NMpeI0CTABJIEHUSI MyHMIMIIAJBHON yCIyId JOKYMEHTaX

24.1. B ciyyae BBISIBJICHHUS OMEYAaTOK U OMIMOOK 3asBUTEINb BIIPaBEe OOpAaTUTHCA B
VYT0IHOMOYEHHBIN OpTraH C 3asBJICHUEM Ha UCIIPABJIEHUE OMEYaTOK U OIIHOOK.

24.2. OcHOBaHMsI OTKa3a B TpHUEME 3asBICHUS OO0 HCIPABICHUHM OINEYATOK H
omuOO0K yKa3aHbl B MyHKTE 2.11 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

24 3. VicipaBneHue AOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
MIPEAOCTABIECHUS MYHHUIIMIAIBHONW YCIYTM JTOKYMEHTaX OCYILIECTBISIETCA B CIEAYIOIIEM

1 B cjiy4dae, €Ciin VY HoJIHOMOYEeHHBIH OpraH NOAKJIKOYCH K yKa3aHHOI>i CHCTEMC.
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MOPSIZIKE:

24.3.1. 3asBuTens npu OOHAPYKEHUM OINEYATOK W OIMMOOK B JIOKYMEHTaX,
BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIIUIIAILHOW YCIyTrH, o0paliaercs JUYHO
B YIOJIHOMOYEHHBIM OpPraH C 3asBJICHUEM O HEOOXOIUMOCTH HCIPABJICHUS OMEYATOK U
OIIHUOOK, B KOTOPOM COJIEPKUTCS YKa3aHHUE Ha UX OMHMCAHUE.

24.3.2. YNOJHOMOYEHHBI OpraH NpU MOJYYEHUU 3asBICHUS, YKAa3aHHOTO B
noanynkre 3.13.1 nynkra 3.13  HacTtosimiero - mojapaszjena,  paccMaTpUBAET
HEO0OXOJAMMOCTh BHECEHHUSI COOTBETCTBYIOIIMX M3MEHEHUN B JOKYMEHTBI, SIBIISIOIIMECS
pE3yNbTAaTOM MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH.

24.3.3. YosiHOMOYEHHBIH OpraH 00ecreYnBaeT yYCTPaHEHUE OMEeYaToOK U OIMOOK
B IOKYMEHTAX, ABJISIFOIINXCS PE3yIbTATOM MPEJOCTABICHHUS] MyHULIUITAIbHON YCIYTH.

24.3.4. Cpok yCTpaHEHHs OINEUYATOK U OMIMOOK HE JIOJHKEH MPEBBIMIATH 3 (TpexX)
pabouux AHEH ¢ 1aThl pEruCTpalvy 3asBJICHUS, YKa3aHHOTO B noAnyHkTe 3.13.1 myHkTa
3.13 HacTosmero noapasaena.

V. ®opmbl KOHTPOJIS 32 HCTIOJIHEHHEM A IMUHUCTPATHBHOIO perjiaMeHTa

25. ITopsnoK oCylIEeCTBJICHUS TEKYIEro KOHTPOJISA 32 COOMI0IeHuEeM
¥ UCIIOJTHEHHEM OTBETCTBEHHBIMHM J0KHOCTHBIMHM JIHIAMHM MOJI0KEHU I
perjiaMeHTa U MHbIX HOPMATHBHBIX NPABOBBIX AKTOB,
YCTAHABJIMBAOUIUX TPeOOBAHMSA K NPeI0CTABJICHUI0O MyYHUIMIIAJIBLHON YCJIYIH, a
TaKKe NPUHATHEM UMH PelIeHn i

25.1. Texkymuii KOHTpPOJIb 3a COOJIOJEHMEM M HCIOJHEHHEM HACTOSIIEro
AJIMUHUCTPAaTUBHOTO  pErjlaMeHTa, HWHBIX  HOPMATUBHBIX  MPABOBBIX  AKTOB,
YCTaHABIMBAIOIIUX TPEOOBaHUS K MPEIOCTABICHUIO MYHULMNAIBHOM  YCIIYTH,
OCYLIECTBJISIETCS Ha IOCTOSIHHOM OCHOBE JOJDKHOCTHBIMHM JIMIAMH AJMHHHCTPaLAN
(YOoTHOMOYEHHOTO OpraHa), YHOJHOMOYEHHBIMHM Ha OCYILECTBJICHHE KOHTPOJIA 3a
pPEeAOCTaBICHUEM MYHHIIMNIAIBHON YCIIyTH.

Jljis TeKyliero KOHTPOJIS MCIIONb3YIOTCS CBEACHUS CIYKEOHON KOPPECHOHICHIUH,
yCTHasT ¥ THUCbMEHHas HHGPOpMAIMS  CICIHUAIUCTOB ¥ JOJDKHOCTHBIX  JIWIL
AnmvunucTpanuu (YoJIHOMOUYEHHOTO OPTaHa).

Texymuii KOHTPOJIb OCYLIECTBIISIETCS IyTEM IPOBEAEHUS TPOBEPOK:

peleHnii o TpeaocTaBieHUU (00 OTKa3e B MPEJOCTaBICHUM) MYHHUIUMIIATIBHOU
YCIIyTH;

BBISIBJICHUS U YCTPAHEHUS HAPYILICHUN MPaB Ipak/IaH;

pacCMOTpEHHUsI, TPUHITHS PEIIeHWH W TMOATOTOBKM OTBETOB Ha OOpamieHus
rpakIaH, CoJIeprKalllre >KajloObl Ha pelnieHus, NeUcTBUs (0e3AeHCTBHUE) TOMKHOCTHBIX
T,
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26. Ilopsigok ¥ NEPUOAUYHOCTH OCYIECTBJICHNS MJIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H KA4eCTBA NMPEA0CTABJICHUSI MyHHIUNIAJIbHOMN YCJIYITH, B TOM
YHUCJIe NOPSAAOK U GOPMbI KOHTPOJIS 32 NMOJTHOTOM
1 Ka4eCTBOM NPeJ0CTABJICHUA MYHUIUIIAJIbHOM YCJIYTH

26.1. KoHTposib 32 TOJMHOTOM M KayeCTBOM IIPEIOCTABJICHUS MYHULMNAIbHOU
YCIIYTH BKJIIOYAET B c€0s MPOBEICHKE TJIAHOBBIX Y BHEIUIAHOBBIX MPOBEPOK.

26.2. IlnaHoBbIE MPOBEPKU OCYHIECTBIISIIOTCS HAa OCHOBAaHMM TOJIOBBIX IUIAHOB
paboThl YTIOJITHOMOYEHHOTO OpPTaHa, YTBEPKAAECMBIX PYKOBOAUTEIEM Y IOJTHOMOYEHHOTO
opraHa. [Ilpu mIaHOBOM mMpOBEpKE TOJHOTHL W  KA4eCTBA  MPEIOCTABIICHUS
MYHULIMTATBHON YCIYTH KOHTPOJIIO MOIJIEkKAT:

cOOJII0ICHUE CPOKOB MPEOCTABICHUSI MyHUITUTIAIbHON YCIIYTH;

co0JII0ICHUE TTOJIOKEHHU HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

NpaBUIBHOCTH U OOOCHOBAHHOCTh NPHUHATOrO  pemieHuss o0 OTKase B
NPEAOCTABICHUN MYHULIMIIATBHON YCIYTH.

OcHoBaHUEM 1Sl TPOBEAECHUS BHEIIIAHOBBIX MPOBEPOK SIBIISFOTCS:

MOJYYEHHE OT TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAaMOYIIPABJICHUS
uHboOpMaIlM O TIPEANojaraéMblX WM BBISIBJICHHBIX HApYHICHUSX HOPMATHUBHBIX
npaBoBbIX akTOB Poccuiickoit denepanuu, HOpMaTUBHBIX MPABOBBIX aKTOB A1maticko2o
Kpas,

oOpallleHUsI TPaKJaH U I0OpUIMUECKUX JIUI] Ha HApYIIECHUS 3aKOHOIATEILCTBA, B TOM
YHUCJIe HA Ka4eCTBO MPEIOCTABICHUS MyHULIUTTATILHON YCITYTH.

27. OTBEeTCTBEHHOCTH JOJKHOCTHBIX JIMII 32 PELICHUS U AeiCTBUA
(0e3neiicTBuE), NpMHUMAaeMble (OCYylLIeCTBJsIeMble) UM B X0/1€
NpeIoCTABICHUA MYHMIMIIAJIBHON yCIyTrH

27.1. 1o pe3ynbTataM NPOBEAEHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HAPYIICHUI
MOJIOKEHUM HACTOSIMIEro AJIMUHUCTPATUBHOTO PErJIaMEHTa, HOPMATUBHBIX IMPABOBBIX
aKTOB  Anmatickoeo  Kpasi OCYIIECTBISIETCS MPUBICYEHWE BHUHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanum.

[lepconanpHasi OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII 3a MPAaBUJIBHOCTh W
CBOCBPEMEHHOCTh  TMPUHATHS  pelieHuss o TmpeaocraBieHnd (00  oTkaze B
NPEAOCTABICHNN) MYHUIUNAIBHON YCIYyTM 3aKpeIuisieTcsi B UX  JOJDKHOCTHBIX
periaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHO/1aTEJIbCTRA.

28. TpeOGoBanusi K mopsiAKy U (popMaM KOHTPOJISA 32 MPEA0CTABJIEHUEM
MYHHMIIUNIAJBbHOMN YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPAaKIAaH,
UX 00beUHEHU U OPraHu3alMi

28.1. I'paxxnane, nx OoOBEIUHEHUS W OPraHU3AlMA WUMEIOT TMPaBO OCYIIECTBISITH
KOHTPOJb 32 MPEAOCTABICHUEM MYHHUIMOAIBHOM  yCIAyrH TyTEM MOJYYEHUS
nH(pOpMaIUU 0 XOJ€ MPEIOCTABICHUS MYHUITUIIATLHOW YCIYTH, B TOM YHCJIE O CPOKaX
3aBEpUIECHUS a[IMUHUCTPATUBHBIX MIpoLeaAyp (AeicTBHIN).

['paxnane, nx 0ObEIUHEHUS U OPTaHU3AINH TAK)KE UMEIOT TIPABO:
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HaIPaBJISITh 3aMEUYaHUs U MPEJIOKEHUS MO YIYUYIICHUIO JTOCTYTHOCTH M KauecTBa
PeI0CTaBICHUSI MyHUIIUTIATLHOU YCITYTH;

BHOCUTh TIPEAJIOKEHHS] O Mepax IO YCTPAaHEHUIO HapYUIEHUH HACTOSIIETO
AJMUHUCTPATUBHOTO PErjaMeHTa.

28.2. JIOKHOCTHBIE JHIla YTOJHOMOYEHHOIO OpraHa HNPUHUMAIOT MEpbl K
NPEeKpaIleHUIO  JOMYIIEHHBIX HApYLICHUW, YCTPAHSIOT TMPUYMHBI W YCIOBHS,
CIIOCOOCTBYIOIIUE COBEPILICHUIO HAPYIIICHUM.

HNudopmarius o pe3yabTaTax pacCMOTPEHHUS 3aMEUaHUN U MPEIJIOKCHUN rpakaaH,
UX OOBEIMHEHWN W OpraHu3alMil JIOBOJUTCS 1O CBEIACHUS JUIl, HAIPaBUBIIUX 3TH
3aMEYaHMS U MPEIIOKEHUS.

V. JlocyneOHblii (BHeCyAeOHbII) MOPSIAOK 00:KaJI0BaHHUS PelieHUil U AeldCcTBHl
(0e3neiicTBHs) OpraHa, MpPeAOCTABJIAIOIIECT0 MYHUIUNIAIBHYIO YCIYIY, a TAK/Ke HX
JAOJIZKHOCTHBIX JIML, TOCYAAPCTBEHHBIX CJIYKALMX

29.1. 3asBUTENh MMEET MPaBO Ha OOXKaJIOBaHHWE pelieHUs U (WiM) JACUCTBUI
(Oe3nelicTBUsl) YTMOIHOMOUYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI[ YTOJIHOMOYEHHOTO
OpraHa, TrOCYJapCTBEHHBIX CIIy)KalluX, MHOIO()YHKIMOHAJIBHOTO LIEHTPa, a TaKkKe
paboTHMKAa MHOTO(QYHKIMOHAJIBHOTO IIEHTpa MpH NPEJOCTAaBICHUU MYHHUIMIIAIBLHOU
YCIIyTH B JOCYJIeOHOM (BHECYZICOHOM) TOPSJIKE (Jajiee — xanooa).

30. Opranbl MECTHOT0 CAMOYIIPABJICHUS, OPTaHU3AIMU U YIIOJJTHOMOYCHHbIE HA
paccMoTpeHue Kaa00bI JINIA, KOTOPBIM MOKeT ObITH HAallPaBJIeHA KaJ100a
3asiBUTEJIA B 10CY/1e0HOM (BHeCYy/1e0HOM) MOPSIAKeE;

30.1. B nocyne6HoM (BHeCy1€OHOM) TIOPSIAKE 3asiBUTEIb (IIPEACTABUTEIIb) BIIPABE
oOpaTuThCs C KanoOoil B MNHUCBMEHHOM (opme Ha OyMaXHOM HOCUTENE WIH B
AIIEKTPOHHOU (opMme:

B YIOJHOMOYEHHBIH OpraH — Ha pemieHue W (Wiam) aenctBus (Oe3neicTBue)
JIOJKHOCTHOTO JIUIIA, PYKOBOJMTEIS CTPYKTYPHOTO MOJpa3eiaeHUs] Y TOJIHOMOYEHHOTO
opraHa, Ha pemieHue u jAeicTBuA (Oe3meiicTBuE) YIOJIHOMOYEHHOTO Oprasa,
PYKOBOAUTENS Y TOJITHOMOYEHHOTO OPTaHa;

B BBINICCTOSIIIMN OpraH Ha pemenue u (wiu) JgedctBus (6e3aeiicTBue)
JIOJDKHOCTHOTO JIUIIA, PYKOBOJMTEIS CTPYKTYPHOTO TOJpa3aeiaCHUs Y TOJTHOMOYEHHOTO
Oprana;

K PYKOBOJMTEIIO MHOTO(QYHKIITMOHAIBHOTO IICHTpAa — Ha PEHICHUS W ACHCTBUSA
(6e3nericTBue) pabOTHUKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTPA;

K YYPEAWTEI0 MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA — HA PEIICHHE W JICHCTBUSA
(6e3nericTBue) MHOTO(PYHKIIMOHAIBHOTO IIEHTpA.

B VYmnomHomoueHHOM opraHe, MHOTO(QYHKIIMOHAIBHOM IICHTPE, Y YYPCIUTEIsS
MHOTO()YHKITMOHAJILHOTO IIEHTPa OMPEICISIOTCS YIIOJTHOMOYCHHBICE HAa PAaCCMOTPEHHE
XKano0 JTOHKHOCTHBIE JIUTIA.
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31. CniocoOb1 mHGOPMHUPOBAHNS 3asiBUTEJIe 0 MOPSAKE MOAAYH M PACCMOTPEHUA
a100b1, B TOM YHCJIe ¢ HCN0JIb30BaHueM ExnHOro noprana rocyiapcTBeHHbIX 1
MYHHIUNAJIbHBIX YCJIYT (pyHKImii)

31.1. Mudopmanust o nopske mojadyd U pacCMOTPEHHUsI Kalo0bl pa3MeliaeTcs Ha
UH(OPMAITMOHHBIX CTEHJAaX B MECTaxX MPEeIOCTaBICHUS MYHMIMNAIbHOW YCIyTH, Ha
caiite YnonHoMmodeHnHoro oprasa, EIII'Y, a Takke npenocrasiseTcs B yCTHOHM hopMme 1Mo
tenehoHy W (WIM) HAa JWYHOM TIpreMe Ju00 B THCBMEHHOH (hOpME TOYTOBHIM
OTIPABJIEHUEM 110 a/IPECY, YKA3aHHOMY 3asiBUTENIEM (IIPEICTABUTEIIEM).

32. [lepeyeHb HOPMATHUBHbBIX IPABOBBIX AKTOB, PETrYJIHPYIOIIHUX MOPAIOK
aocyae0Horo (BHeCy1eOHOTr0) 00xaI0BaHus AeiicTBUi (Oe3aeiicTBHSI) U (WJIH)
peleHuii, NPUHSITHIX (0CYIIECTBJIEHHBIX) B X0/1€ MPeA0CTABJIEHNSI MyHHIUNIAIbHOMI
YCJIYIru

32.1. Iopsanok nocynedHoro (BHeCY1e0HOT0) 00KaIoBaHuUs pEIICHUN U IEUCTBUI
(6e3neiicTBUsl) YTNOTHOMOYEHHOTO OpraHa, MPEeJOCTABISIONIET0 MYHUIIMIAIBHYIO
YCIIYTY, a TaK¥Ke €ro JOJKHOCTHBIX JIUL PETYIUPYETCS:

®denepanbHbIM 3aKOHOM «OO0 OpraHu3aluu MpeaoCTaBICHUS IOCYIaPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

nocta”oBiienueM IIpaBurensctBa Poccuiickoii @enepauun ot 20 HOs0ps 2012
roma Ne 1198 «O (enepanbHOil TOCYyIapCTBEHHONW WH(POPMAIIMOHHON cCHUCTEME,
obecrnieunBaroIieil mpouecc aocyaedbHoro (BHecyneOHOro) o0KajoBaHUsS PEIICHUN U
nercTBuil (0e3/elCTBUSI), COBEPIICHHBIX IPHU MPEAOCTABICHUN TOCYJApPCTBEHHBIX W
MYHULHAMTAIBHBIX YCIIYT).

VI. Oco0eHHOCTH BBINOJHEHUS aIMUHUCTPATHBHBIX Npoueayp (aeiicrBuii) B
MHOTOQYHKIMOHAJIBHBIX  LEHTPAaX  IMPeIOCTABJIEHHS  TIOCYJAapCTBEHHBIX W
MYHUIHMNIAJIbHBIX YCJIYT

33. UcuepnbiBaouuii nepeyeHb aAMUHUCTPATUBHBIX NIpoLeayp (aAeicTBUil) IpHU
NpeaoCcTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH, BHITOJIHSIEMbIX
MHOT0()YHKIMOHAJIbHBIMU IIEHTPAMH

33.1 MHOro@yHKIIMOHAJIBHBIN LIEHTP OCYILIECTBIISAECT:

a) MHPOPMUPOBAHUE 3ASIBUTEIECH O MOPSAKE MPEIOCTaBICHUS MYHUIUIAIBLHOU
yCIYyI'M B MHOTO(YHKIIMOHAJIBHOM IIEHTPE, IO HWHBIM BOINPOCAM, CBSI3aHHBIM C
MIPEIOCTABIEHUEM MYHHUIMIAIBHON YCIYTH, & TAKXKE KOHCYJIbTUPOBAHHUE 3aABUTENEH O
MOPSAJKE MPEIOCTABICHUSI MYHULIUTIATBHON YCIYTH B MHOTO(YHKIIMOHAIBHOM IICHTPE;

0) BhIIAUy 3asBUTENIO pe3yJibTaTa MPEeJOCTaBICHUS MYHULMIMAIBHON YCIYTH, Ha
OyMa)XHOM HOCHTEJIe, MOATBEPKAAIOIINX COACPKAHUE IICKTPOHHBIX JIOKYMEHTOB,
HAIPaBJIEHHBIX B MHOTO(YHKIMOHAJIBHBII LEHTP MO pe3yJibTaTaM MpeloCTaBICHUs
MYHULMIAIBHOM YCIYTd, a TaKKe BblJadya JIOKYMEHTOB, BKJIIOYas COCTABJIICHHE Ha
OyMa)XHOM HOCHUTEJIE M 3aBEPEHUE BBIMMCOK W3 HH()OPMALMOHHBIX CHCTEM OpraHOB,
IPEIOCTABIAOINX MyHUIIUIIAIBHBIE YCIIYTH;

B) MHBIE NPOLEAYpPHl U IEHCTBUS, IPELyCMOTpeHHblE DeepanbHbIM 3aKOHOM Ne


consultantplus://offline/ref=A397FE100A04CF436DCCCECBCB31C68B42BB23069BBDB806F655A1EE54601F0A9EDC906DB7BA2E4666A03B3A4CDA072EB6A14582EAF0xAG
consultantplus://offline/ref=A397FE100A04CF436DCCCECBCB31C68B42BE200191B8B806F655A1EE54601F0A8CDCC862B6B13B1233FA6C374EFDx9G
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210-D3.

B cootBerctBuu c yacteio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3 mis
peanuzaiuu cBoux GyHKIMH MHOTO( YHKITMOHATIBHBIE IIEHTPHI BIIPaBe MPUBIICKATh HHBIC
OpraHU3alllH.

34. UndopmupoBanme 3asiBUTEIEH

33.2. UWndopmupoBaHue 3asBUTENE MHOTOQYHKIHUOHAIBHBIMU  IIEHTPAMHU
OCYUIECTBJISIETCS CIEAYIOIMMHU CIIOCOOaMH:

a) TOCPEACTBOM MPUBIICYCHHS CPEACTB MAacCOBOM MH(OpPMAIlMU, a TaKKe MyTeM
pasMenienuss uHpopmanuu Ha O(PUIMATBHBIX calTax W HWHOOPMALMOHHBIX CTEHIaX
MHOTO()YHKITNOHAJILHBIX IIEHTPOB;

0) npu oOpamieHUM 3asBUTENS B MHOTO(PYHKIMOHAJIBHBIA LIEHTP JIMYHO, IO
TenedoHy, TOCPEACTBOM MOYTOBBIX OTIPABICHUMN, TUOO MO AIEKTPOHHOM MOYTeE.

[Ipu nuuHOM OOpaimieHnu pabOTHUK MHOTO(GYHKIMOHAIBHOTO IIEHTpa MOJAPOOHO
UHGOPMUPYET 3asBUTENICH MO MHTEPECYIONIUM HX BOIMPOCAM B BEKIMBON KOPPEKTHOU
dopMme ¢ HCcnonb30BaHUEM O(PUIMATIBHO-EIOBOTO CTWIS peun. PekoMeHnayeMoe Bpems
IPEIOCTaBIECHUSI KOHCYJIbTalluu — He Oojee 15 MUHYT, BpeMsl OKHJIaHHS B O4YE€pEU B
ceKTope MH(DOPMUPOBAHUS JIJISl MOTYyYEHUS WHOOPMAIIMU O TOCYIapCTBEHHBIX yCIIyrax
HE MOXET MpEeBbIIATh 15 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HAYMHATBHCSI C WHPOPMAIMH O
HAaMEHOBAHMM OpraHU3alud, (PaMUINM, UMEHH, OTYECTBE M JIOJDKHOCTH pPabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, MPUHSABILIETO TeJle(OHHBIN 3BOHOK. MHIUBUAYyaIbHOE
YCTHOE KOHCYJbTUPOBAHHWE TIPU OOpallleHUuu 3asBUTENs 1Mo TenedoHy pabOTHUK
MHOTO(YHKIITMOHAILHOTO IIEHTPa OCYIIECTBIsET He Oosiee 10 MUHYT;

B cnyuyae ecnm 1y MOATOTOBKM OTBeTa TpeOyeTcss Oojee MpOoOSIKUTEIBHOE
BpeMsi, paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OCYLIECTBISIOINNA UHIMBUIYAIbHOE
YCTHOE KOHCYJBTUPOBAHUE M0 TeIE(POHY, MOKET MPEAJIOKUTD 3aBUTEIIIO:

U3JI0KHUTH OoOpaIieHre B MUChbMEHHOUW (hopMme (OTBET HampaBisieTcsl 3asBUTEIIO B
COOTBETCTBHUH CO CITIOCOOOM, YKa3aHHBIM B 0OpaIieHNN);

Ha3HAYUTh APYroe BpeMs JJIs1 KOHCYJIbTalHi.

[Ipy KOHCYIHTHPOBAHMHM TIO THUCHMEHHBIM OOpAIllCHUsIM 3asBUTEICH OTBET
HaIpaBJISIETCS B TUCBMEHHOM BHJI€ B CPOK He no3aHee 30 KajJeHJapHbIX THEW ¢ MOMEHTa
peructpauuu odpaiieHusi B (opMe dJIEKTPOHHOTO JOKYMEHTa MO aJpecy 3JEKTPOHHOM
MOYTHI, YKa3aHHOMY B OOpAIlleHUH, MOCTYNHUBIIEM B MHOTO()YHKIIMOHATILHBIN IIEHTP B
(dopMe DIEKTPOHHOTO JIOKYMEHTa, U B MHCHBMEHHOW (opmMe MO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpalleHHH, MNOCTYNUBIIEM B MHOTOQYHKUHUOHAIBHBIM ILIEHTP B
MCbMEHHOU (hopme.

35. Bbiiaya 3asiBUTEJI0 Pe3yJibTATA MPEeI0CTABICHUA MYHUIUNIAJIBHOM YCJIYTH

33.1. Ilpy Hanuuuu B 3asBJICHUM O MPEJOCTABICHUH MYHHULMIIAIBHON YCIyTH
yKa3aHHUS O BbIJau€ pe3yJlbTaTOB OKAa3aHUs YCIYT'H 4epe3 MHOTO(QYHKIHMOHAIBHBIN
LEHTP, Y IOJTHOMOYEHHBII OpraH nepeaaeT J0KyMEHTbl B MHOTO(YHKIIMOHATBHBINA LEHTP
JUISL  TIOCJHEAYIOIIEH BbIJAYM 3asBUTENIO (MPEICTABUTEN0) CIOCOOOM, COTJIACHO
3aKIOYEHHBIM  COIVIAIIEHUSM O  B3aUMOJCHCTBUM  3aKIIOYEHHBIM  MEXIY
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YOJTHOMOYEHHBIM OPraHOM ¥ MHOTO(QYHKIIMOHAJIBHBIM IIEHTPOM B  TOPSJIKE,
yrBepxkaeHHOM [loctanoBiennem Ne 797.

[Topanok U Cpoku mepeaud YTOJTHOMOYECHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(QYHKIIMOHAJIBHBIM ILIEHTP OMNPEACNISIOTCS COIJIAlllCHUEM O B3aWMOJICHCTBUU,
3aKJIFOUCHHBIM UMU B MOPsIKE, ycTaHOBIeHHOM [locTtanoBnenuem Ne 797,

33.2. Ilpuem 3asBUTENCH IS BbIAAYM JOKYMEHTOB, SIBJISIOIIMXCS PE3YJbTaTOM
MYHUIUTIAIBHOMN YCIIYTH, B TOPSJKE OYEPEAHOCTH MPHU MOJYYEHUH HOMEPHOTO TajJOHA U3
TepMHUHANIA JJIEKTPOHHOM oOuepenr, COOTBETCTBYIONIErO IEIM OOpallleHHs, JUOOo IO
IIPEABAPUTEIBHON 3aIIUCH.

PaGoTHNK MHOTO()YHKIIMOHATLHOTO IIEHTPA OCYIIECTBIISACT CIACAYIOMNE JECHCTBUS:

YCTaHABJIMBAET JTUYHOCTH 3asBUTEIIS Ha OCHOBaHHUU JIOKYMEHTA,
YIAOCTOBEPSIIONIETO JIMYHOCTh B COOTBETCTBHM C 3aKOHOAATEIHCTBOM Poccuiickon
Oenepanuy;

MpOBEpsIeT IMOJTHOMOYMS TIPEJACTABUTENSl 3asBUTEN (B cCiydae oOpalieHus
IIPEACTABUTEIIS 3asBUTENN);

OnpeAeisieT CTaTyC UCIOJHEHUA 3aaBieHus 3assutens B [ 1IC;

pacrneyaTbiBaeT pe3yJbTaT MPEAOCTaBICHUS MYHUIIUNAIBLHOW YCIYrd B BHJE
AK3EeMIUISIpa DJICKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENIE M 3aBepseT ero ¢
UCIIOJIb30BaHUEM TI€4aTH MHOTO(YHKIIMOHAIBHOTO TIIeHTpa (B IPEIYCMOTPEHHBIX
HOPMAaTUBHBIMM ITIPAaBOBBIMH akTaMu Poccuiickoil denepanuu ciaydasx — Me4aTH C
n3obpaxxenuem ['ocynapctBeHHoro repoa Poccuiickoit @enepaiinm);

3aBepseT OK3EMIUISIP SJEKTPOHHOTO JIOKYyMEHTa Ha OyMaXKHOM HOCUTENIE ¢
WCIIOJB30BaHUEM TI€4aTH MHOTO(DYHKIIMOHAIBLHOTO IIeHTpa (B MPEayCMOTPEHHBIX
HOPMATUBHBIMU TMPABOBBIMH akTaMu Poccuiickoit denepanuu ciaydasix — Me4aTH C
n3oopaxxkenrem ['ocynapctBeHHoro repba Poccuiickoit @enepanun);

BBIJIAET JOKYMEHTHI 3asBUTEI0, TP HEOOXOJAUMOCTH 3allpallluBacT y 3asBUTENS
ITOJIMUCH 32 KK/l BbIIAHHBIN JOKYMEHT;

3ampalivBaeT Corjlacue 3asBUTENSI Ha y4acTHE B CMC-OIPOCE JIJIsl OLICHKM KayecTBa
PEAOCTABICHHBIX YCIYyT MHOTO()YHKITMOHATBHBIM IIEHTPOM.


consultantplus://offline/ref=23EC67E212900D61DF019C582AF16CFD0DA970E2B8885F37380B4F535B64WEF
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ITpunoxxenune Ne 1
K AZIMMUHUCTPAaTUBHOMY PEIJIAMEHTY
110 NMPEAOCTaBICHUIO MYHUIIUTIIAJIBHOM YCIIyTH
«YcTaHoBKa MH()OPMAIIMOHHON BBIBECKH,
COIIACOBAHUE U3alH-TIPOEKTa Pa3MEILECHUS
BBIBECKH»

YcTaHoBKAa HH(POPMAIMOHHON BHIBECKH, COTJIACOBAHUE IU3ANH-TIPOEKTA
pa3MelIeHUs BbIBECKHU

Jara

Ne

AJIMHHHCTpaIMs MYHHIMNAJLHOI0 OKpyra ropoja CiaaBropoa AJTaicKoro kpas
(HanMeHOBaHME OpraHa, yIOJIHOMOYEHHOTO Ha MPEIOCTABICHUE YCIYT 1)

CBenieHus 0 NpeICTaBUTENE

Karer opus IIPCACTABUTCIIA

Haumenosauue/ DO

Jannsie (Y JI

OI'PH/OI'PHUIT

NHH

Howmep tenedona

AJlpec 3JIEKTPOHHOM MOYTHI

CBC,Z[CHI/I}I O 3ajdBHUTCIIC

Kareropus 3asButeins

ITonHoe HaMMeHOBaHUE

Hannsie JIYJI

OI'PH/OI'PHUII

NHH

Howmep Tenedona

Anpec 3JIEKTPOHHON MOYTHI

BapuaHT npepocraBieHust yciyru

IIpaBo Ha 0OBEKT, B KOTOPOM pa3MelaeTcs
3asiBUTENb, 3apeructpupoano B ETPH?

Ube UMyILIECTBO UCIIOJIB3YETCS IS
pa3MenIeHus BEIBECKU?

Ha BbIBECKE yKa3aH TOBAapHBIN 3HAK?

Caenenus 00 o0bekTe

Kanmactposeiii Homep

Anpec o0bekTa

Tun nadopmanoHHON BBIBECKU

HOMCp perucTpaii TOBApHOI'O 3HAKA

JIOKyMeHTBI
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[Tpunoxenue Ne 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
110 NMPEAOCTaBICHUIO MYHULIUIIAIIBHOM YCIIyTH
«YcTaHOBKa MHPOPMALIMOHHOM BBHIBECKH,
COIIACOBAHUE NNU3AMH-IIPOEKTA Pa3MEIICHUS
BBIBECKI»

YBEAOMJIEHHUE O COI'JTACOBAHUM
YCTaHOBKH MH(OPMAIIMOHHON BBIBECKH, TU3aHH-TIPOEKTA pa3MEIIEHUS BIBECKU

Ne oT

HOJ'Iy‘laTeJ'IL COorjiaCoBaHUsA:

Tum BeIBeckU:

AJpec pa3MenieHus:

Z[aTa HadaJia pasMCIICHUA:

Z[aTa OKOHYaHHS pasMCIICHUA:

JlononHuTeNbHAs UHPOPMALUS:

(1OIKHOCTB) (monmnuce) (pamuust, UMs1, OTYECTBO (TIOCIIEAHEE - TIPH HAJTMYHH))



28

ITpunoxxenne Ne 3
K AZIMUHHCTPaTHBHOMY PErJIaMEHTY
I10 IIPEIOCTABICHUIO MYHULIUIIAIBHON YCIIYTH
«YcraHoBKa MH()OPMAIMOHHON BBIBECKH,
COTJIaCOBAHUE JU3aMH-TIPOEKTa Pa3MEIIEHHS
BBIBECKH

PEHIEHUE
00 oTKa3e B IpreMe JOKYMEHTOB, He00X0AUMBIX JJIsl IPEAOCTABJICHHUS YCIYTH

oT Ne

[Io pe3ynbTaTaM pacCMOTpPEHUs 3asBICHUS OT No Ha
MPEOCTABICHHE YCIAYTH «YCTaHOBKa WMH(OPMAIIMOHHOW BBIBECKH, COTJIACOBAHME IM3aWH-TIPOEKTa
pa3MenieHusi BBIBECKW» IMPUHATO pelIeHHe 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS YCIYTH, IO CIEAYIOIIUM OCHOBAHUSIM:

JlononHuUTEbHAS UHPOPMALIUS:

Bbl BIipaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIH OpraH C 3asBJIEHHEM O MPEAOCTaBICHUU
YCIIyTU TIOCJIE YCTPAHEHHUS YKa3aHHBIX HapyILIECHUN.

JlaHHBIN OTKa3 MOXKET ObITh 00’KaJlOBaH B JOCYJEOHOM HOpPSJKE IyTEM HaIpaBiIEHUs KajloObl B
YIIOJIHOMOYEHHBIN OpraH, a TaKXe B CyZAeOHOM HOPSIJIKE.

(TOIKHOCTD) (Tmomuch) (pammms, uMst, 0TIeCTBO (TIOCIEIHEE - TP HAINIHN))
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[Tpunoxenue Ne 4

K AIMUHUCTPaTUBHOMY PETIAMEHTY

110 NMPEAOCTaBICHUIO MYHULIUIIAIIBHOM YCIIyTH
«YcTaHOBKa MHPOPMALIMOHHOM BBHIBECKH,
COIIACOBAHUE NNU3AMH-IIPOEKTA Pa3MEIICHUS

BBEIBECKU)
PEHIEHUE
00 oTKa3e B NPeJ0CTABJIEHUH YCIYTH
oT Ne
[To pesynbTaram pacCMOTPEHHUSA 3aABJICHUS OT Ne Ha

MPEOCTaBICHHE YCAYyTH «YcTaHOBKa WMH()OPMAIIMOHHOW BBIBECKH, COIJIACOBAHME JIM3aMH-IIPOCKTa
pa3MellleHHus. BBIBECKH» MPHUHATO pelleHHe 00 OTKa3e B MPEJOCTaBICHUU YCIYTH IO CIEIYIOIIUM
OCHOBaHUSIM:

PasbsacHeHne npuumH oTKasa:

JlononuutenbHast UHGOpManus:

Bbl BIipaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBINH OpraH C 3asBJIEHHEM O MPEAOCTaBICHUU
YCIIyTU TIOCJIE YCTPAHEHHUS YKa3aHHBIX HapyILIECHUN.

JlaHHBIN OTKa3 MOXET ObITh 00’kKaJoBaH B JIOCYAEOHOM MOpPSAKE MyTEM HalpaBiIeHUs KaloObl B
YIIOJIHOMOYEHHBIN OpraH, a TaKXe B CyZAeOHOM HOPSIJIKE.

(1OIKHOCTB) (moamnuce) (pamuust, UMs1, OTYECTBO (TIOCIIEAHEE - TIPH HAJTMYHH))



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

110 MIPENOCTABJICHUIO MYHULIMIIAIILHON YCIIyTH
«YcTaHOBKa HHPOPMALIMOHHOM BBIBECKH,
COIIACOBaHUE NU3aH-TIPOCKTA Pa3MELICHUS
BBIBECKI»

COCTaB, mocJIecA0BaTC/JIbHOCTG U CPOKH BBINMMOJHEHUA aIMUHUCTPATUBHLIX ITPOLHEAYP (HeﬁCTBHﬁ) npu nmpeaocraBjJcHuN MyHl/IIII/IHaJIBHOﬁ

YCJIYIH
MecTo BBINOJIHEHHUS
JIOJIPKHOCTHOE JIUIIO,
OcHoBanue i aJIMUHHUCTPATUBHOIO Pesynbrar
Conepxxanue CpOK BBINIOJTHEHUS OTBETCTBEHHOE 3a " Kpurepun
Hayajia nencTBus/ aJIMUHUCTPATUBHOI'O
. aJIMUHUCTPATUBHBIX aIMUHUCTPATUBHBIX BBITIOJIHCHHE MPUHATUS .
aMUHUCTPATUBHOMN N . . . UCIOJIb3yeMast NeNcTBUsL, CIIOCO0
JEeHCTBUM JeHUCTBUN aIMUHUCTPATUBHOI'O peuieHus
poLEeIypbl . uH(bOpMaIMOHHAS bukcanuu
JecTBUs
cucTema
1 2 | 3 | 4 5 | 6 | 7
1.ITpoBepka JOKYMEHTOB U PETUCTPALIUs 3asBICHUS
[Toctynnenune [Ipuem u mpoBepka 1 paGounii neHs (He YIIONHOMOYEHHOr0 | YTIOJTHOMOYEHHBIN - Perucrpanus
3asBJICHUA U KOMILUIEKTHOCTH BXOJIUT B OOIIMI oprasa, opran / 'IC 3asBJICHUS U
JOKYMEHTOB IS JOKYMEHTOB Ha CPOK IIPEIOCTABIICHUS | OTBETCTBEHHOE 32 nokymeHToB B 'MIC
MPEA0CTaBIICHUS HaJU4ne/0TCYTCTBUE YCITYTH) Mpe0CTaBICHUE (mpucBoeHME
MYHULUIIAIbHON OCHOBaHMH JJIA OTKa3a B MYHULUIIATBHON HOMEpA U
YCIIyTH B IpreMe JOKYMEHTOB, yCIIyTu JATUPOBAHUE);
YT10THOMOYEHHBIH MPEeAyCMOTPEHHBIX Ha3HAuYCHHE
opras IIyHKTOM 2.8 JIOJKHOCTHOTO
AJIMUHUCTPATUBHOIO I,
periiaMenTa OTBETCTBEHHOTO 32
IPEJI0OCTAaBIICHUE
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2 3 4 5 6 7

MYHULIMNIATbHON
YCIIYTH, U Ilepeaada
€My JIOKYMEHTOB

B cnydae orcyrcrBus 1 paGounii neHs (He JoiKHOCTHOE MO | YTIOJTHOMOYEHHBIN

OCHOBaHMH /U OTKa3a B | BXOJUT B 00U YnomaomouenHoro | opran/I[ MIC

npueMe JOKyMEHTOB, CPOK MpPEIOCTaBJIECHUs | OpraHa,

MPEAYCMOTPEHHBIX YCITYTH) OTBETCTBEHHOE 3a

nyHKTOM 2.11 pErucTpanuio

AJIMUHHUCTPATUBHOTO KOPPECIIOHICHIINU

periiamMeHra,

perucrpanms 3asiBJICHUS

B AJIEKTPOHHOM Oa3ze

JAHHBIX 10 yYETy

JTOKYMEHTOB

[IpoBepka 3asiBneHust U JlomkHOCTHOE TMIO | YTIOJITHOMOYEHHBIN - Hanpasnennoe

JIOKYMEHTOB, VY I0JIHOMOYEHHOTO opran/I'IC 3aABUTEIIO

MpEeACTaBICHHBIX IS oprasa, 3JIEKTPOHHOE

MOTyYeHUS OTBETCTBEHHOE 3a COOOIIICHHUE O

MYHUIUIIATBHON YCIyTH MpEeA0CTaBIICHUE npueMe 3asBICHUS K

Hamnpasnenue MYHHUITUTIATEHON Hannume/or | paccmoTpenuro Jmbo

3asIBUTEITIO YCIyTH CyTCTBHE OTKa3a B IpremMe

3JIEKTPOHHOI'O OCHOBaHMI | 3asIBJICHUS K
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COOOIIeHHUs O TIpUeMe JUIsl OTKa3a | paCCMOTPEHHIO
3asIBJICHUA K B IIpUEME
PacCMOTPEHHIO JINOO JTOKYMEHTOB
OTKa3a B IIpPHUEME :
3asIBJIEHUS K IIPEAYCMOTP
PacCCMOTPEHMUIO C CHHBIX
000CHOBaHHEM OTKa3a YHKTOM

211
AJIMUHHCTp
aTUBHOTO
periiaMeHTa
2.ITonyuenue ceaenuii mocpeactsom CMOB
[Taker Hamnpasnenue B nens perucrtpanuu JloikHOCTHOE YIIOIHOMOYEHHBIN OtcyrctBue | Hampasienue
3apETUCTPUPOBAHHBl | MEXKBEIOMCTBEHHBIX 3asIBJICHUA U JULO0 opran/IIC/ CM3DB | 10KyMEHTOB | MEKBEIOMCTBEHHOT
X JIOKyMEHTOB, 3a1pocoB B OpraHbl U JIOKYMEHTOB Y1osHOMOYEHHOT , 0 3a1poca B OpPraHbl
IIOCTYIHUBIINX OpraHu3aluy, 0 Oprasa, Heo0XoauM | (opraHu3zaium),
JOJDKHOCTHOMY YKa3aHHbIE B IIyHKTE 2.3 OTBETCTBEHHOE 32 BIX JUIS IIPENOCTABISIOIINE
auny, AJMUHUCTPATUBHOTO IIPEIOCTABIICHUE IIPEOCTABI | TOKYMEHTHI
OTBETCTBEHHOMY 32 periameHTa MYHHUIIUNIAJIbHON SHUS (cBenenus),
IIPEIOCTABIICHUE yCIIyTH MYHHILIMIAT | IPEAYCMOTPEHHBIE
MYHHUIUTTATBHOU bHOU nyHKTOM 2.10
yCIIyTu YCIIyTH, AJMUHUCTPATUBHOT
HaXOJSIIUX | O pErjlaMeHTa, B TOM
cs B YUCIIE C
PacnopsKEH | MCIOJIBb30BAHUEM
uu CM5B
rocyzapcTB
EHHBIX
OpraHoB
(opranusan
15059
ITonyyenue oTBETOB Ha 5 pabounx aHe# co 1 | JloimKHOCTHOE VY IIOJTHOMOYEHHBIN - ITonyuyenue
MEKBEJIOMCTBEHHBIE HaIlpaBJICHUs JULO opran) /I'UC/ JIOKYMEHTOB
3arpockl, POPMHUPOBAHUE | MEKBETOMCTBEHHOTO YnonnomouenHor | CMOB (cBenenwmit),
ITOJIHOTO KOMIUIEKTA 3anpoca B OpraH Win 0 Oprasa, HEO0OXOIUMBIX AJIst
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2 3 ‘ 4 7
JTOKYMCHTOB OpraHu3aIHIo, OTBETCTBEHHOE 3a PE0CTABIICHUS
[IPEIOCTABIISIOLIHE [PEJOCTABIICHUE MYHHUIUITATIBHOR
JTOKYMCHT U MYHHUIUTATEHON YCIAYTH
uHbOPMAILIHIO, CCITH YCIYTH

WHBIE CPOKH HE
MPEyCMOTPEHBI
3aKOHOAATeILCTBOM PO
u cyobekta PO

3.PaccmoTpenune TOKyMEHTOB M CBEJICHUI
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[Taker [IpoBepka cooTBeTCTBUS | 5 pabouux aHEH JlomKkHOCTHOE MO | YTIOJIHOMOYEHHBIN OcnoBanus | IIpoekr pesynbraTta
3apErUCTPUPOBAHHBIX | JOKYMEHTOB U YnonnomouenHoro | opras) / ['MC OTKa3a B IIPEI0CTaBICHUS
JIOKYMEHTOB, CBEJICHUU TPeOOBAHUSIM oprasa, MPEIOCTaB] | MyHULIMIIATBHOM
MOCTYNHBIINX HOPMaTUBHBIX OTBETCTBEHHOE 3a €HUU ycayru 1o opme,
JIOJGKHOCTHOMY JIMILY, | IIPABOBBIX AKTOB MPEIOCTABICHUE MYHHULIMIIA] | IPUBEJACHHOMN B
OTBETCTBEHHOMY 32 MPEAOCTABIICHUS roCyJapCTBEHHO BHOU npuiIoxeHusix Ne 2,
MPEIOCTABIICHUE MYHHULIUITAJIBHOU YCIYTH YCIyTH YCIYyTH, No 4 x
MYHULUIIAIbHON peaycMOTp | AAMUHUCTPATUBHOM
yCIIyru €HHBbIC Y PETJIAMEHTY

IIYHKTOM

212

AJIMUHUCTD

aTUBHOTO

periiaMCcHTa
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1 2 3 | 4 5 7
4. 1lpunHsTHE pelIeHUs
[IpoekT pe3ynbTaTa [IpunsTue penieHus o 1 pabGounii 1eHb JlomkHOCTHOE U0 | YTIOJITHOMOYEHHBIN PesynbTar
MPENOCTABIIEHUS MPENOCTABIIEHUS (BKJIIOUAETCS B YnomnaomoueHHoro | opras) / [TUC MPEIOCTAaBIICHUS
MYHHUIUTIATbHOU MYHUITUIIAJILHON YCIyTH | OOITUH CPOK oprasa, MYHULIMTIATEHON
ycayru 1o gopme Wi 00 OTKa3e B IIPEIOCTABIICHUS OTBETCTBEHHOE 3a ycayru 1o gopme,
COIJIaCHO MPEAOCTABICHUH yCIIyTH) MIPEA0CTaBIICHUE IIPUBEJCHHOM B
npuioxxeHusm Ne 2, YCIIyTH MYHHULIMIIAJIBbHOU npuoxeHusx Ne 2,
No 4 x YCIYTH; No 4 x
AnmunuctpatuBHoMy | @opmupoBaHue PykoBogurens AJMUHUCTPAaTUBHOM
periiaMeHTy pelIeHus o VY I101THOMOYEHHOTO y periameHTy,
IIPEIOCTABIICHUU opraHa) WM HHOE MO CAHHBIN
MYHULUIIAJIBHON yCIyTH YIOJIHOMOYEHHOE YCUJICHHOU
Wi 00 OTKa3e B UM JIULIO KBaJTH(HUIIUPOBAHHO
MPEAOCTaBICHUH 1 IOANKCBHIO
MYHUIUIIATBHON YCIyTH PYKOBOJUTENIEM
Y101HOMOYEHHOT O
OpraHa Wil UHOTO
YIOJIHOMOYEHHOTO
UM JIMLIA

5.Brimaua pesynbrara
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1 2 3 4 5 6 7
DopMUpOBaHUE U Perucrpanus [Tocne oxoHuanus JlomKHOCTHOE MU0 | YTIOJIHOMOYEHHBIM | — Bnecenue cBenenuit
perucTpanms pe3ynbTaTa MpOLIEAYPBI YnonnomouenHoro | opras)/I'MC 0 KOHEYHOM
pe3yJibraTta MPENOCTABICHUS MPUHATUS PELICHUS oprasa, pe3yJibTaTe
MYHULUIIAJIbHON MYHULUIIAJIBbHON (B 001mMii cpok OTBETCTBEHHOE 3a IIPEI0CTABIICHUS
YCIIYTH, YKa3aHHOIO B | YCIIYI'H IIPEAOCTABIICHUS MPEIOCTABICHUE MYHUIUIIATBEHON
MyHKTE 2.5 MYHHUIUITATIBHOU roCyJ1apCTBEHHO yCIyTH
AJIMUHUCTPATUBHOTO YCIIYTH HE yCIIYyI'H
periiamMmenTa, B popme BKJTFOYAETCH)
3JIEKTPOHHOIO
nokymenTa B ' IC

Hanpasnenue B B cpoxku, JloiKHOCTHOE MO | YTIOJTHOMOYEHHBIN VYka3zanue Brinaua pesynbrara
MHOTO(YHKITHOHATBHBI | YCTAHOBJICHHBIC YnomaomoueHHoro | oprad) / AUC M®IL] | 3asgBuTeneM | MyHHIMITAIBLHOM
1 LEHTp pe3yJbTara COTJIAIIEHUEM O oprasa, B 3ampoce YCIIYTH 3asBUTEIIIO B
MYHHIIHITATEHOM B3aMMO/ICHCTBUH OTBETCTBEHHOE 32 criocoba dbopme OyMakHOTO
YCIIYTH, YKa3aHHOI'O B MEXKITY MPEIOCTABIICHUE BbIJA4H JIOKYMEHTA,
MyHKTE 2.5 YII0ITHOMOYEHHBIM roCyJ1apCTBEHHO pe3yibrara | IOATBEPKIAIOLIErO
AJIMUHHUCTPATUBHOIO OpraHoM H yCIYTH MYHHULIMIIAT | COAECP)KAHUE
periiamenTa, B popme MHOTO()YHKITHOHAIIbH BHOU 3JIEKTPOHHOTO
3JIEKTPOHHOT'O BIM LIEHTPOM YCIIYTH B JIOKYMEHTA,
JIOKYMEHTA, MHOTO(QYHK | 3aBEpEHHOTO
MOAMUCAaHHOTO LHMOHAIBHO | MEYaThIO
YCUJICHHOU M IEHTpE, @ | MHOTO(YHKIIMOHAIb
KBaTU(DULIUPOBAHHOMN TaKxke HOT'O LIEHTPA;
3JIEKTPOHHOU MOJIKUCHIO rnojiaqa BHECEHUE CBEACHUI
YIOJITHOMOYEHHOTO 3ampoca B ['IC o BbI1aUE
JOJKHOCTHOTO JINIA yepes pe3yibTaTa
YOJIHOMOYEHHOTO MHOTOQYHK | MyHUIIUTIAIBHOMN
opraHa UUOHAIBHBI | YCIYTH

1 LEHTp
Hamnpasnenue B nens perucrpamun | JomwkHoctHoe muno | I'UC Pesynbrar
3asIBUTENIO PE3YJIbTATa | pe3yibTaTa YTOJTHOMOYEHHOTO MYHUITUATIATEHON
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IIPEIOCTABIICHUS IIPEIOCTABIICHUS oprasa, yCIIyTH,
MYHHULIANIAIbHOU MYHHULMIIAIBHOU OTBETCTBEHHOE 32 HaIPaBJICHHBIN
YCIIyTU B JIMUHBIN ycayru IIPEIOCTABIICHUE 3asIBUTEITIO Ha
kabuner Ha EII'Y roCyJ1apCTBEHHO JUYHBIA KaOWHET Ha
YCIIYTH EIII'Y
6.BHeceHue pe3ynbpTaTa MyHMLIMIAIBHON YCIYTH B PEECTp pelIeHuH
dopMupoBaHuE U Buecenue cBenenuit o 1 pabounii 1eHb HomxnoctHoe muio | THUC Pesynbrar
perucrpanus pesyJbrare VY10JIHOMOYEHHOT O IIPEIOCTABIICHUS
pe3yJsbrara IIPEIOCTABIICHUS oprasa, MYHULIUTIAIbHON
MYHHMIMITAJILHOU MYHHMIMITAJIBHOU OTBETCTBEHHOE 3a YCIIyTH, yKa3aHHBIN
YCIIyTH, YKa3aHHOTO B | YCIIyTH, YKa3aHHOM B [IPEIOCTABIICHUE B IIyHKTE 2.5
IIyHKTE 2.5 IIyHKTE 2.5 rocyJ1apCTBEHHO AJIMUHUCTPAaTUBHOT
AJIMUHUCTPAaTUBHOTO | AJMUHUCTPATUBHOTO yCIIyTu 0 perjamMeHTa
periaMeHTa, B GopMe | periiaMeHTa, B peecTp BHECEH B PEECTp
3JIEKTPOHHOI'O peuieHuin

nokymenTa B I IC
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